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PURPOSES OF STUDENT TEACHING
It has long been recognized that a good student teaching experience is one of the most significant segments of the education of a preservice teacher.

The most significant person in this experience is the cooperating teacher in the public school.  He or she must be willing to accept a partnership with the University facilitator and at the same time create a teaching team with the student teacher.  He or she must be able to offer encouragement to the student teacher when needed and constructive criticism when the student teacher is capable of doing better.

The purposes of student teaching are as follows:

(1)
to help the candidate to make the transition from University student to the role of teacher;

(2)
to help the candidate to make better application of the theories and content contained in all the professional courses, such as the differences in students' learning styles, appropriate instructional strategies, and the skills needed to manage a class;

(3)
to give the candidate an opportunity to demonstrate his or her competency in a real teaching situation;

(4)
to further develop instructional strategies, such as preparing lesson plans, evaluating students' learning, selecting appropriate teaching materials and media, and adapting instruction and assessment to diverse learners.
Continuous professional development is an important component of effective teaching.  Student teaching is a learning experience.  The student teacher does not leave the student teaching experience as a finished product--learning should continue throughout one’s professional career.

It is essential that the student teacher do a considerable amount of teaching during the experience.  In the beginning, observation is useful; however, it should not be a substitute for actual classroom participation in the teaching process.

It is the responsibility of the University facilitator and the cooperating teacher to help the student teacher to capitalize on his or her strengths and correct deficiencies wherever they exist.

ROLES AND RESPONSIBLITIES

The Student Teacher:

· Maintains a professional relationship at all times with all district stakeholders, including teachers, administrators, staff, students and parents/guardians.
· Arranges personal schedule in order to devote maximum time for student teaching responsibilities
· Develops lesson plans
· Maintains a written journal of each week’s experiences.  This journal will guide the student teacher in becoming a more effective classroom teacher and in creating a professional portfolio
· Maintains a portfolio to be submitted at the Portfolio Fair
· Keeps a chronological file of all lesson plans and makes them available to the cooperating teacher and the University facilitator on each visit
· Accepts the constructive criticism of the cooperating teacher and the University facilitator and appropriately modifies instruction/behavior.
· Demonstrates professional attitude through appearance, poise, enthusiasm, and concern for others
· Practices reflective teaching, striving for continual improvement
The Cooperating Teacher:

· Receives the student teacher as a co-professional

· Provides an overview of the district, building, and community and makes introductions to  colleagues and students

· Directs the progressive involvement of the student teacher

· Observes and critiques the student teacher

· Encourages the use of a variety of instructional techniques

· Promotes the use of instructional technology to enhance student learning

· Describes personal and program expectations very clearly

· Works with the student teacher as a team member

· Acquaints the student teacher with policies and rules related to the district, building, and classroom

· Acts as a liaison for the student teacher with other members of the school community

· Provides a professional role model

· Works with the University facilitator to accomplish University program goals and certification requirements
· Completes a midterm and final evaluation for the student teacher

· Provides a letter of recommendation upon completion of the student teaching experience

· Completes the PDE-430
The University Facilitator:

· Interprets University policy for cooperating teachers, student teachers, and others

· Observes the student teacher’s classroom activities systematically

· Provides the student teacher with feedback regarding all progress toward stated competencies

· Files PDE430 reports with the Dept. of Secondary Education and Graduate Studies

· Evaluates the student teacher’s professional portfolio

· Discuss the progress of the student teacher with the cooperating teacher each visit

Visit One
· Collects student teacher observation forms

· Distributes and collects W-9 to cooperating teacher

· Distributes Interim Evaluation form and return envelope to cooperating teacher

· Completes PDE430 form

Visit Two
· Collects two alternate lesson plans from the student teacher

· Views the student teacher’s bulletin board

· Completes PDE430 form

Visit Three
· Distributes Final Evaluation form and return envelope to cooperating teacher

· Completes PDE430 form

REQUIREMENTS FOR STUDENT TEACHERS
Robert Morris University views its Teacher Education candidate as a person who will:  

· Demonstrate proficient knowledge of subject matter in area of certification.

· Demonstrate proficient knowledge of pedagogy, including subject matter specific pedagogies.

· Use appropriate instructional strategies and resources to plan and deliver effective lessons.

· Develop and/or use valid assessments that provide evidence of student learning.

· Demonstrate an understanding of and commitment to the profession of education.

· Demonstrate the ability to learn on their own.

· Recognize both uniqueness and individual needs among all students in the classroom.

· Demonstrate effective skills in the use of technology for teaching and learning.

· Demonstrate effective communication skills in reading, writing, speaking and listening.

Preparation

Once the student teacher's placement is finalized, he or she will visit his or her cooperating teacher at the school in the semester prior to student teaching.  The student teacher should observe the cooperating teacher in the classroom, learn what his or her schedule will be during student teaching and determine what textbooks are used in the classes the student teacher will be teaching.

Day-Long Visit

1.
Obtain district discipline policy.
2.
Bell schedule

3.  
Calendar

4.  
Collect resources, including texts

5.
Give a 3 x 5 index card with your name, address, and telephone number to your cooperating teacher(s) and the office personnel.
6.
Complete Field Experience 10, after carefully reviewing the PA Code of Professional Practice and Conduct for Educators found at the end of this booklet.
First Week

1.
During the first two days at the school, the student teacher should observe the cooperating teacher throughout the entire day's schedule.  On the third day, with the assistance of the cooperating teacher, the student teacher should observe classes of teachers in various content areas.   The purpose of this assignment is to help the student teacher understand the variety of classes and situations that a pupil faces during an ordinary day and to become acquainted with the school and its students.  (Use the Student teacher Evaluation of Teaching--Form A as a guide to evaluation.)  Three of these observations forms must be completed and submitted to the University facilitator when he or she visits for the first time.

2.
By the end of the first week and no later than the second week, the student teacher should be prepared to take over his or her first class.  Sometime during the second week, but not later than the third week, the student teacher should be planning for and teaching two class periods.  At the same time, the student teacher should be observing and participating in the other classes that the cooperating teacher is teaching.

Second and Third Weeks
1.  
The student teacher should confer with the cooperating teacher each day to establish

cooperative procedures for evaluation, record-keeping, discipline policies, subject 
 

matter presentation, and other relevant issues.

2.  
The student teacher should assume lunchroom, hall duty, study hall, home room, or

 
other duties with the cooperating teacher if these duties are part of the regular schedule. 
      

3.  
The student teacher should research the school’s resources for technological support of 
 

classroom instruction and determine procedures for scheduling and using these resources. 
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Successive Weeks

1.  
Each week after the second or third weeks, another class period should be added to the

            student teacher's schedule until a full load of approximately four or five classes are           

            taught.  The cooperating teacher should determine the pace that is commensurate with                  the student teacher's developing competency.  This pace, however, should lead to a full

teaching schedule no later than the end of the fifth week.

2.  
By the fourth or fifth week, the student teacher should be planning and creating bulletin 

board(s) appropriate for the lessons being taught.


3.  
Student teachers are expected to become involved in the school district in which they are 

student teaching.  The length of the school day, calendar, and all policies governing their cooperating teachers are applicable to student teachers.  Student teachers are expected to attend professional meetings, if permitted.  This requirement includes, but is not limited to, departmental meetings, general faculty meetings, and open house for parents, which might be held in the evening.

4.  
If possible, student teachers should become affiliated with an extracurricular activity;
            however, the primary responsibility is teaching.  

Lesson Plans

1.  
All student teachers will prepare complete, printed lesson plans for every preparation

taught.  Brief outlines or notes are not acceptable to the University, even if the 
            

cooperating teacher is willing to accept an abbreviated format.

2.   
Lesson plans must be formatted according to the model (lesson plan template) learned at RMU.   Lesson content must be a compromise between the student teacher’s desire to implement new strategies and the cooperating teacher's ongoing responsibility for student learning in the classes.

3.   
The student teacher and cooperating teacher will naturally confer about long-term plans, 
 

but each day’s lessons must be approved and initialed by the cooperating teacher 
       

prior to the actual presentation.   Student teachers must record their reflection about and evaluation of their lesson at least once a day.
4.  
Following requirements explained in the booklet Guidelines for the Professional
Portfolio, student teachers may seek specific evaluations from the cooperating teacher on 

lessons for 
                        

Component 2 (General Content Lesson Plan and Assessment, with Adaptations).
Component 3 (Technology).

Component 5 (Classroom Management).
 5.
All lesson plans are to be organized in reverse chronological order in a notebook for 

examination by the University facilitator during each visit to the student teacher.
6.
In a separate section of the binder, record your weekly entries in your student teaching journal.  These reflections will be a valuable resource in assessing your growth as a teacher.
7. 
The student teacher should develop two alternate lesson plans to be kept in the notebook.

            These are to be used when there is a change in the schedule or unusual circumstances, 

such as a film not arriving on time.  These alternate lesson plans should have objectives

and activities that can be accomplished in one class period.
Confidentiality


Student teachers are involved in a privileged situation in which they may be exposed to a wide variety of confidential information.  Student records, classroom incidents, and teachers’ lounge conversations are all possibly confidential in nature.  Violations of confidentiality are considered a breach of professional ethics and cannot be tolerated.  If projects or assignments call for testing, taping or interviewing of students, it must be approved with the cooperating teacher and University facilitator.  Teachers make use of many types of information regarding the individuals they teach and must take care to protect that information from public disclosure.
S-PSEA

Student-PSEA is a pre-professional student association dedicated to advancing leadership skills and professional development among future educators across the Commonwealth.  It provides a wealth of resources and people dedicated to enriching your educational journey toward becoming a teacher.

Why join?

· Community service
· Leadership development
· Scholarships
· Pennsylvania connections
· National connections
· Workshops
· Professional publications
· Professional conferences
· $1 Million Liability Insurance
· Economic savings
You must join S-PSEA before you begin your student teaching assignment.  Go to www.heyteach.org  to enroll.  You must provide evidence of your membership to your coordinator before you begin student teaching.
Return-to-Campus Seminarstc \l1 "
Return Seminars
Student teachers are required to return to the campus as part of EDUC41xx for the seminars designed to meet state requirements for certification. Seminars may cover topics such as creating and selecting instructional materials, adapting the work to the level of the pupils, discipline, classroom management, interpersonal communication, evaluating pupil progress, developing professional contacts, securing job placement and portfolio presentation.

            The return seminars will also provide opportunities for the student teacher to share common problems and teaching challenges.  Individual problems, however, must be discussed in consultation with the cooperating teacher when the University facilitator makes site visitations.

The return-to-campus seminars are a mandatory component of the Professional Semester.  Failure to meet this requirement will result in a research-based writing assignment that fulfills the content of the seminar.  This writing assignment must be submitted to the Department Head for review and evaluation.
Appearance
The student teacher's appearance and behavior must demonstrate that he or she is a member of the professional staff of the school.  The student teacher should seek the advice of the cooperating teacher for dress code information.  Student teachers are expected to meet accepted standards of grooming and cleanliness and to choose conservative, non-distracting hair styles, clothing, and shoes.  Student teachers must make every effort to conform with the school environment and to focus attention on classroom instruction rather than personal appearance.


Absences
The University sets the beginning and ending dates of student teaching assignments.  Between those dates, students are expected to follow the schedule of the district in which they student teach.  Student teachers are expected to be present every day that the school is in session. Student teachers have no personal or leave days.  Cooperating teachers are not in a position to excuse student teachers for any reason.  Students should not make wedding arrangements or agree to be part of the ceremonies of others that would interfere with the attendance policy.  Medical and dental appointments are not to be scheduled during the regular school day.

Personal illness or death in the immediate family of the student teacher are the only reasons for excused absences.  If one of these occurs, telephone the cooperating teacher as soon as possible; then telephone the University facilitator.  When the student teacher is able to return, he or she should notify the cooperating teacher as soon as possible.  A student teacher who is absent during student teaching may be required to make up the time.  Unexcused absences are never acceptable and may place satisfactory completion of the student teaching experience in jeopardy.
School Law and Liability

The cooperating teacher, as a professional employed by a school district, carries the full legal responsibility for the students in the classroom.  The student teacher is a guest in the classroom and is not protected by any professional contract or certificate.  Therefore, the responsibility of the cooperating teacher remains constant, whether conducting teaching functions personally or assigning them to a student teacher. 

Substitute Teaching

· A student teacher does not hold a valid Pennsylvania certificate and may not serve in the role of substitute teacher nor receive remuneration.  

· A student teacher will be responsible to a certified substitute teacher in the absence of a cooperating teacher.

Suspension of Student Teaching
Student teachers charged with felonies or misdemeanors during their student teaching experience will be suspended from student teaching until those charges have been cleared.  Student teachers who do not demonstrate appropriate personal or professional qualities may be suspended until the deficiency is resolved.  This course of action may be initiated by the cooperating teacher, district administrator, student teacher, University facilitator, or Associate Dean.
Professionalism
Student teachers must keep in mind that the host school is providing an essential service in allowing RMU student teachers to complete the Professional Semester within the established system.  Full respect must be given to the faculty, staff, administration, parents, and students with whom the student teacher interacts.   We expect student teachers to do everything possible to adapt unobtrusively to the environment of the school and to follow the example and advice of the cooperating teacher in matters of behavior in and out of the classroom.

Student teachers are NOT to fraternize with their students.  Keep in mind that the public expects higher levels of behavior from educators than it does from any other profession.  Maintain a “professional distance” between you and those you teach.


Maintain a professional relationship with your cooperating teacher.  If problems arise between you and your cooperating teacher, notify your facilitator immediately.  If the problem is with the facilitator and you are unable to resolve it, contact the Associate Dean. Finally, professional behavior includes the handling of information, avoiding gossip about students and colleagues, and attempting to always be the best you can be.
Pennsylvania’s Code of Professional Practice and Conduct for Educators
Pennsylvania’s Code of Professional Practice and Conduct for Educators (Page 34) provides additional details about the expectations of teacher professionalism.  This document summarizes the high standards expected of you throughout your teaching career.

Student Teaching Journal
The student teacher must play an active role in the evaluation process and become aware of his or her strengths and weaknesses.  At the end of each period or at the end of the day, student teachers should make notes on lesson plans indicating successes and failures and ideas for improvement.  At least once a week, set aside time to reflect on events and experiences in a student teaching journal that can become an important component of the professional portfolio. The reflective teaching journal can serve as a resource during consultations with the cooperating teacher and/or the University facilitator.

EVALUATION
The final evaluation of the student teaching experience is based on all the evidence gathered during each visit and on the activity of the student teacher during his/her entire student teaching experience.  The evaluation is cooperative--the student teacher, the cooperating teacher, and the University facilitator actively participate.

The various evaluation forms provided by the University have been developed to ensure that, as beginners in the profession, student teachers will receive enough detailed guidance to build on their strengths and overcome weaknesses.  In evaluation conferences, the student teacher, the cooperating teacher, and the facilitator work together to describe current behavior, raise questions about problem areas, and suggest specific steps leading to improvement.

Instead of a letter grade for EDUC4500 Student Teaching Internship, student teachers receive a written evaluation in the form of a letter of recommendation from the cooperating teacher to the head of the Department of Secondary Education and Graduate Studies.  In one or two pages, the cooperating teacher summarizes the student teacher’s demonstrated abilities and potential for growth in the teaching profession.   This letter remains in the student teacher’s file and may be copied for inclusion in the portfolio.

In addition to the formal evaluations required by the University, student teachers are encouraged to collect other forms of evidence of professional performance and expertise which may be included in the portfolio, such as professional evaluations and letters written by school administrators and classroom teachers, examples of tests, assignments and handouts, and selected samples of student work.


Summary of Evaluation Forms
1.         STUDENT TEACHER EVALUATION OF TEACHING: FORM A
is to be used by the student teacher when observing other classes at the beginning of student teaching.  This form may also be used by your students to evaluate you at the end of the professional semester in order to give you feedback.  The student teacher may choose to include some evaluations in the teaching portfolio. 

2.
EVALUATION OF A LESSON: FORM B OR YOUR SCHOOL DISTRICT’S EVALUATION FORM 
must be completed by the cooperating teacher during the student teaching experience and used for reference during conferences with the student teacher.   
3.         INTERIM EVALUATION: FORM 2
shall be completed by the cooperating teacher, who may choose to discuss the contents with the student teacher.  The purpose is to provide an opportunity for the University 

to gain an early assessment of student teacher progress and provide support and assistance as needed.  The form is returned to the Secondary Education & Graduate Studies Department Head by the seventh week of student teaching.
4. 
PDE-430
shall be completed by the cooperating teacher, who may choose to discuss the contents with the student teacher.  The purpose is to provide an opportunity for the University to assess the student teacher’s progress and provide support and assistance as needed.  The form is returned to the Secondary Education & Graduate Studies Department Head  once completed.
5.
FINAL EVALUATION:  FORM 3

shall be completed by the cooperating teacher, who may choose to discuss the contents with the student teacher.  The purpose is to provide an opportunity for the University 

to gain a final assessment of student teacher’s performance.  The form is returned to the Secondary Education & Graduate Studies Department Head by the last week of student teaching, along with a letter of recommendation.
6.
RECOMMENDATION LETTER 
At the end of the student teaching experience, the cooperating teacher is 

required to write a final evaluation of the student teacher in the form of a letter of

recommendation.  The letter must placed on school letterhead and addressed to the

Secondary Education & Graduate Studies Department Head, Robert Morris University, 6001 University Blvd., Moon Township, PA 15108.  A sample recommendation letter is included in the Guidelines for Cooperating Teachers booklet which is provided to each cooperating teacher at the beginning of the semester and can be found on page 33 of this booklet.
FORM A

STUDENT TEACHER EVALUATION OF TEACHING

Student teacher________________________________________________________________

Subject and grade observed__________________________________________________

4 = Strongly Agree

3 = Agree

2 = Disagree

1 = Strongly Disagree

Please circle one of the four choices in front of each statement.

	Strongly

Agree


	Agree
	Disagree
	Strongly

Disagree
	
	This teacher:

	4
	3
	2
	1
	
	Offers suggestions rather than orders.

	4
	3
	2
	1
	
	Gives students a choice in assignments.

	4
	3
	2
	1
	
	Communicates clearly to students.

	4
	3
	2
	1
	
	Communicates expectations.

	4
	3
	2
	1
	
	Is friendly toward students.

	4
	3
	2
	1
	
	Demonstrates knowledge of the subject matter.

	4
	3
	2
	1
	
	Shows respect for the questions and opinions of others

	4
	3
	2
	1
	
	Seems reasonable in assignments, exams and grading.

	4
	3
	2
	1
	
	Maintains order in the classroom.

	4
	3
	2
	1
	
	Uses students' skills as part of the class work.

	4
	3
	2
	1
	
	Gives prompt feedback on work.

	4
	3
	2
	1
	
	Is aware of all activity in the classroom.

	4
	3
	2
	1
	
	Shows concern for student learning and progress.

	4
	3
	2
	1
	
	Makes use of technology to facilitate learning.

	4
	3
	2
	1
	
	Varies student activities.


Reflection:
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Reflection:
FORM 2

INTERIM EVALUATION
Student Teacher's Name__________________________Evaluator's Name________________________

Areas of certification:




Cooperating School_________________________

_______________________________________

_______________________________________
Date______________________________________
Please place a checkmark in the appropriate block.
	Planning and Preparation
	High
3
	Average
2
	Needs Improvement
1

	Knowledge of content
	
	
	

	Knowledge of pedagogy
	
	
	

	Knowledge of Pennsylvania’s K-12 Academic Standards
	
	
	

	Knowledge of students and how to use this knowledge to impart instruction
	
	
	

	Use of resources, materials, or technology available through the school or district
	
	
	

	Instructional goals that show a recognizable sequence with adaptations for individual needs
	
	
	

	Assessments of student learning aligned to the instructional goals and adapted as required for student needs
	
	
	

	Use of educational psychological principles/theories in the construction of lesson plans and setting instructional goals
	
	
	

	Comments:


	
	
	

	Classroom Environment

	High

3
	Average

2
	Needs Improvement

1

	Expectations for student achievement with value placed on the quality of student work
	
	
	

	Attention to equitable learning opportunities for students
	
	
	

	Appropriate interactions between teacher and students and among students
	
	
	

	Effective classroom routines and procedures resulting in little or no loss of instructional time
	
	
	

	Clear standards of conduct and effective management of student behavior
	
	
	

	Appropriate attention given to safety in the classroom to the extent that it is under the control of the student teacher
	
	
	

	Ability to establish and maintain rapport with students
	
	
	

	Comments:


	
	
	

	Instructional Delivery

	High

3
	Average

2
	Needs Improvement

1

	Use of knowledge of content and pedagogical theory through his/her instructional delivery
	
	
	

	Instructional goals reflecting Pennsylvania K-12 standards
	
	
	

	Communication of procedures and clear explanations of content
	
	
	

	Use of instructional goals that show a recognizable sequence, clear student expectations, and adaptations for individual student needs
	
	
	

	Use of questioning and discussion strategies that encourage many students to participate
	
	
	

	Engagement of students in learning and adequate pacing on instruction
	
	
	

	Feedback to students on their learning
	
	
	

	Use of informal and formal assessments to meet learning goals and to monitor student learning
	
	
	

	Flexibility and responsiveness in meeting the learning needs of students
	
	
	

	Integration of disciplines within the educational curriculum
	
	
	

	Comments:


	
	
	

	Professionalism
	High

3
	Average

2
	Needs Improvement

1

	Knowledge of school and/or district events
	
	
	

	Knowledge of district or college’s professional growth and development opportunities
	
	
	

	Integrity and ethical behavior, professional conduct as stated in Pennsylvania Code of Professional Practice and Conduct for Educators; and local, state, and federal, laws and regulations
	
	
	

	Effective communication, both oral and written with students, colleagues, paraprofessionals, related service personnel, and administrators
	
	
	

	Knowledge of Commonwealth requirements for continuing professional development and licensure
	
	
	

	Knowledge of school and district policies and regulations related to attendance, punctuality, and the like
	
	
	

	Knowledge of school or district requirements for maintaining accurate records and communicating with families
	
	
	

	Accepts and incorporates suggestions for improvement
	
	
	

	Ability to cultivate professional relationships with school colleagues
	
	
	

	Comments:


	
	
	

	Dependability


	High

3
	Average

2
	Needs Improvement

1

	Completes work on time
	
	
	

	Reports any necessary absences to the cooperating teacher
	
	
	

	Comments:


	
	
	


Form 3--PDE-430

Pennsylvania Statewide Evaluation Form for Student Professional Knowledge and Practice
[image: image2.wmf]
Student/Candidate’s Last Name

First


Middle




Subject(s) Taught









Grade Level

This form is to serve as a permanent record of a student teacher/candidate’s professional performance evaluation during a specific time period, based on specific criteria.  This form must be used at least twice during the 12-week (minimum) student teaching experience.

PERFORMANCE EVALUATION

Directions:  Examine all sources of evidence provided by the student teacher/candidate and bear in mind the aspects of teaching for each of the four categories used in this form.  Check the appropriate aspects of student teaching, and indicate the sources of evidence used to determine the evaluation of the results in each category.  Assign an evaluation for each of the four categories and  then assign an overall evaluation of performance.  Sign the form and gain the signature of the student teacher. 
	Category I:  Planning and Preparation – Student teacher/candidate demonstrates thorough knowledge of content and pedagogical skills in planning and preparation.  Student teacher makes plans and sets goals based on the content to be taught/learned, knowledge of assigned students, and the instructional context.  

Alignment: 354.33. (1)(i)(A), (B), (C), (G), (H)

	Student Teacher/Candidate’s performance appropriately demonstrates:

· Knowledge of content 

· Knowledge of pedagogy

· Knowledge of Pennsylvania’s K-12 Academic Standards

· Knowledge of students and how to use this knowledge to impart instruction

· Use of resources, materials, or technology available through the school or district 

· Instructional goals that show a recognizable sequence with adaptations for individual student needs

· Assessments of student learning aligned to the instructional goals and adapted as required for student needs

· Use of educational psychological principles/theories in the construction of lesson plans and setting instructional goals



	Sources of Evidence (Check all that apply and include dates, types/titles and number)       

	· Lesson/Unit Plans ___________________________
· Resources/Materials/Technology _______________
· Assessment Materials _______________________
· Information About Students ___________________
(Including IEP’s)
	· Student Teacher Interviews __________________
· Classroom Observations ____________________
· Resource Documents _______________________
· Other ___________________________________

	Category
	Exemplary   3 Points 
	Superior   2 Points
	Satisfactory  1 Point
	Unsatisfactory  0 Points

	Criteria for Rating
	The candidate consistently and thoroughly demonstrates indicators of performance.
	The candidate usually and extensively demonstrates indicators of performance.
	The candidate sometimes and adequately demonstrates indicators of performance.
	The candidate rarely or never and inappropriately or superficially demonstrates indicators of performance.

	Rating

(Indicate √)
	
	
	
	

	Justification for Evaluation





Student/Candidate’s Last Name

First


Middle




	Category II:  Classroom Environment – Student teacher/candidate establishes and maintains a purposeful and equitable environment for learning, in 

which students feel safe, valued, and respected, by instituting routines and setting clear expectations for student behavior.

Alignment: 354.33. (1)(i)(E), (B)

	Student Teacher/Candidate’s performance appropriately demonstrates: 

· Expectations for student achievement with value placed on the quality of student work

· Attention to equitable learning opportunities for students

· Appropriate interactions between teacher and students and among students

· Effective classroom routines and procedures resulting in little or no loss of instructional time

· Clear standards of conduct and effective management of student behavior

· Appropriate attention given to safety in the classroom to the extent that it is under the control of the student teacher
· Ability to establish and maintain rapport with students

	Sources of Evidence (Check all that apply and include dates, types/titles, and number)

	· Classroom Observations ____________________
· Informal Observations/Visits ________________
· Student Teacher/Candidate

Interviews _______________________________

	· Visual Technology __________________________
· Resources/Materials/Technology/Space __________
· Other _____________________________________

	Category
	Exemplary  3 Points
	Superior  2 Points
	Satisfactory  1 Point
	Unsatisfactory  0 Points

	Criteria for Rating
	The candidate consistently and thoroughly demonstrates indicators of performance.
	The candidate usually and extensively demonstrates indicators of performance.
	The candidate sometimes and adequately demonstrates indicators of performance.
	The candidate rarely or never and inappropriately or superficially demonstrates indicators of performance.

	Rating

(Indicate √)
	
	
	
	

	Justification for Evaluation





Student/Candidate’s Last Name

First


Middle




	Category III – Instructional Delivery - Student teacher/candidate, through knowledge of content, pedagogy and skill in delivering instruction, engages students in learning by using a variety of instructional strategies.

Alignment: 354.33. (1)(i)(D),(F),(G)

	Student Teacher/candidate’s performance appropriately demonstrates:

· Use of knowledge of content and pedagogical theory through his/her instructional delivery

· Instructional goals reflecting Pennsylvania K-12 standards  

· Communication of procedures and clear explanations of content 

· Use of instructional goals that show a recognizable sequence, clear student expectations, and adaptations for individual student needs

· Use of questioning and discussion strategies that encourage many students to participate

· Engagement of students in learning and adequate pacing of instruction

· Feedback to students on their learning

· Use of informal and formal assessments to meet learning goals and to monitor student learning

· Flexibility and responsiveness in meeting the learning needs of students

· Integration of disciplines within the educational curriculum



	Sources of Evidence (Check all that apply and include dates, types/titles, or number)

	· Classroom Observations _____________
· Informal Observations/Visits __________
· Assessment Materials ________________
· Student Teacher/Candidate 

Interviews

	· Student Assignment Sheets __________________________
· Student Work ____________________________________
· Instructional Resources/Materials/Technology ___________
· Other ___________________________________________

	Category
	Exemplary  3 Points
	Superior  2 Points
	Satisfactory  1 Point
	Unsatisfactory  0 Points

	Criteria for Rating
	The candidate consistently and thoroughly demonstrates indicators of performance.
	The candidate usually and extensively demonstrates indicators of performance.
	The candidate sometimes and adequately demonstrates indicators of performance.
	The candidate rarely or never and inappropriately or superficially demonstrates indicators of performance.

	Rating

(Indicate √)
	
	
	
	

	Justification for Evaluation





Student/Candidate’s Last Name

First


Middle



	Category IV – Professionalism - Student teacher/candidate demonstrates qualities that characterize a professional person in aspects that occur in and beyond the classroom/building.

Alignment: 354.33. (1)(i)(I),(J)

	Student Teacher/Candidate’s performance appropriately demonstrates:

· Knowledge of school and district procedures and regulations related to attendance, punctuality and the like

· Knowledge of school or district requirements for maintaining accurate records and communicating with families

· Knowledge of school and/or district events 

· Knowledge of district or college’s professional growth and development opportunities

· Integrity and ethical behavior, professional conduct as stated in Pennsylvania Code of Professional Practice and Conduct for Educators; and local, state, and federal, laws and regulations

· Effective communication, both oral and written with students, colleagues, paraprofessionals, related service personnel, and administrators

· Ability to cultivate professional relationships with school colleagues

· Knowledge of Commonwealth requirements for continuing professional development and licensure



	Sources of Evidence (Check all that apply and include dates, types/titles, or number)

	· Classroom Observations _____________
· Informal Observations/Visits __________
· Assessment Materials ________________
· Student Teacher Interviews ___________
· Written Documentation ______________

	· Student Assignment Sheets _________________________
· Student Work ___________________________________
· Instructional Resources/Materials/Technology __________
· Other __________________________________________

	Category
	Exemplary  3 Points
	Superior  2 Points
	Satisfactory  1 Point 
	Unsatisfactory  0 Points

	Criteria for Rating
	The candidate consistently and thoroughly demonstrates indicators of performance.
	The candidate usually and extensively demonstrates indicators of performance.
	The candidate sometimes and adequately demonstrates indicators of performance.
	The candidate rarely or never and inappropriately  or superficially  demonstrates indicators of performance.

	Rating

(Indicate √ )
	
	
	
	

	Justification for Evaluation




	Overall Rating

	Category
	Exemplary  (Minimum of  

                       12 Points) 
	Superior  (Minimum of 8 Points)
	Satisfactory  (Minimum of 

                        4 Points)
	Unsatisfactory  (0 Points)

	Criteria for Rating
	The candidate consistently and thoroughly demonstrates indicators of performance.
	The candidate usually and extensively demonstrates indicators of performance.
	The candidate sometimes and adequately demonstrates indicators of performance.
	The candidate rarely or never and inappropriately  or superficially  demonstrates indicators of performance.

	Rating

(Indicate √ )
	
	
	
	


Note:  This assessment instrument must be used a minimum of two times. A satisfactory rating (1) in each of the 4 categories, resulting in a minimum total of at least (4) points, must be achieved on the final summative rating to favorably complete this assessment. 






	Justification for Overall Rating:





Student Teacher/Candidate’s Last Name
First


Middle

              


District/IU



School





Interview/Conference Date

School Year: 



Term:

	Required Signatures:
	

	Supervisor/Evaluator:
	
	Date:

	Student/Teacher Candidate:
	
	Date:
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FORM 4
FINAL EVALUATION
Student Teacher's Name__________________________Evaluator's Name________________________

Areas of certification:




Cooperating School_________________________

_______________________________________

_______________________________________
Date______________________________________
Please place a checkmark in the appropriate block.
	Planning and Preparation
	High

3
	Average

2
	Needs Improvement

1

	Knowledge of content
	
	
	

	Knowledge of pedagogy
	
	
	

	Knowledge of Pennsylvania’s K-12 Academic Standards
	
	
	

	Knowledge of students and how to use this knowledge to impart instruction
	
	
	

	Use of resources, materials, or technology available through the school or district
	
	
	

	Instructional goals that show a recognizable sequence with adaptations for individual needs
	
	
	

	Assessments of student learning aligned to the instructional goals and adapted as required for student needs
	
	
	

	Use of educational psychological principles/theories in the construction of lesson plans and setting instructional goals
	
	
	

	Comments:


	
	
	

	Classroom Environment

	High

3
	Average

2
	Needs Improvement

1

	Expectations for student achievement with value placed on the quality of student work
	
	
	

	Attention to equitable learning opportunities for students
	
	
	

	Appropriate interactions between teacher and students and among students
	
	
	

	Effective classroom routines and procedures resulting in little or no loss of instructional time
	
	
	

	Clear standards of conduct and effective management of student behavior
	
	
	

	Appropriate attention given to safety in the classroom to the extent that it is under the control of the student teacher
	
	
	

	Ability to establish and maintain rapport with students
	
	
	

	Comments:


	
	
	

	Instructional Delivery

	High

3
	Average

2
	Needs Improvement

1

	Use of knowledge of content and pedagogical theory through his/her instructional delivery
	
	
	

	Instructional goals reflecting Pennsylvania K-12 standards
	
	
	

	Communication of procedures and clear explanations of content
	
	
	

	Use of instructional goals that show a recognizable sequence, clear student expectations, and adaptations for individual student needs
	
	
	

	Use of questioning and discussion strategies that encourage many students to participate
	
	
	

	Engagement of students in learning and adequate pacing on instruction
	
	
	

	Feedback to students on their learning
	
	
	

	Use of informal and formal assessments to meet learning goals and to monitor student learning
	
	
	

	Flexibility and responsiveness in meeting the learning needs of students
	
	
	

	Integration of disciplines within the educational curriculum
	
	
	

	Comments:


	
	
	

	Professionalism
	High

3
	Average

2
	Needs Improvement

1

	Knowledge of school and/or district events
	
	
	

	Knowledge of district or college’s professional growth and development opportunities
	
	
	

	Integrity and ethical behavior, professional conduct as stated in Pennsylvania Code of Professional Practice and Conduct for Educators; and local, state, and federal, laws and regulations
	
	
	

	Effective communication, both oral and written with students, colleagues, paraprofessionals, related service personnel, and administrators
	
	
	

	Knowledge of Commonwealth requirements for continuing professional development and licensure
	
	
	

	Knowledge of school and district policies and regulations related to attendance, punctuality, and the like
	
	
	

	Knowledge of school or district requirements for maintaining accurate records and communicating with families
	
	
	

	Accepts and incorporates suggestions for improvement
	
	
	

	Ability to cultivate professional relationships with school colleagues
	
	
	

	Comments:


	
	
	

	Dependability


	High

3
	Average

2
	Needs Improvement

1

	Completes work on time
	
	
	

	Reports any necessary absences to the cooperating teacher
	
	
	

	Comments:


	
	
	


Sample
Recommendation Letter
District/School Letterhead

Date

Education Department Head

Robert Morris University

6001 University Boulevard

Moon Township, PA 15108

To Whom It May Concern:

It is with great pleasure that I write this letter of recommendation for Ms. **.  Ms. ** has been my student teacher at ABC School for the last 12 weeks.  During this period she has very capably taught American history to eleventh and twelfth grade students.

Ms. ** is to be commended for her professionalism, concern for her students, and quality of instruction.  She plans well and works diligently at being organized.  Her preparation each day is thorough and the results are evident.  Her assignments and exams are well conceived, quickly corrected, and promptly returned.

I have found Ms. ** to be uniquely resourceful and adaptive.  She has made an outstanding effort to vary course material and present it in different and unusual ways.  She is receptive to new ideas and constantly looks for innovative methods to present course content.  She is well-prepared and precise.

In addition to the above, Ms. ** manages her classroom with unusual skill for her experience.  She handles detailed work with skill and accuracy.  Student respect is obvious in her classroom.  She deeply cares about her students and they look to her for approval and guidance.  Her approach to teaching has generated a warm and close rapport with her classes as well as our faculty.

As an educator for 35 years and one who is profoundly interested in developing high quality teachers, I strongly endorse Ms. **.  She has the intellect, passion, and communicative skills to be an outstanding teacher.  I recommend her without reservation, knowing, she is eminently worthy of top consideration in the education profession.

Sincerely,

Name
LESSON PLAN (2 pages)

COURSE TITLE:

COOPERATING TEACHER:

DATE:

GRADE LEVEL:

TOPIC:

STUDENT OBJECTIVE(S):  (well written statements that provide a clear picture of the outcomes or performance; must be measurable or observable)

The students will be able to:

PA ACADEMIC STANDARDS:

USE OF TECHNOLOGY:  (if applicable):  How the teacher and students will use technology during instruction or assignments

MATERIALS AND EQUIPMENT:

LEARNING ACTIVITIES:


Anticipatory set (2-4 minutes):  (focus; short activity or prompt that focuses the student’s attention; called a “hook” to grab the student’s attention)  Examples:  handout given at the door, review question written on the board, problems on the overhead

Teaching/Presentation (approximately 35 minutes)
· most detailed portion

· must be logically sequenced and specific

· must contain salient points of the lesson 
· anticipated questions or difficulties from students


Input (vocabulary, skills, and concepts); information that students need to know in order to be successful; necessary information needed for students to gain the knowledge or skill

Modeling (show); watch how I do it; examples of what is expected as an end product

Checking for understanding; questioning strategies to determine if they “got it”; allows students to practice “doing it right”

Guided practice (follow me); lead the students through the steps necessary to perform the skill; let’s do it together
Closure (2-3 minutes):  (Actions or statements by a teacher to bring the lesson to end; summary or review of what students were expected to do; restate the objectives)
STUDENT EVALUATION:  (How the teacher will know that the students have learned.  NOTE:  Walking around the room does not satisfy this requirement.  Need to have behavior you are looking for specified.  Think of something other than quizzes.)

ASSIGNMENT:  (What the students will do the next day to prepare for class, not always required.)

ADAPTATIONS:  (Adaptations will be made based upon students’ needs)
TEACHER REFLECTION:  (Student teachers will complete this section AFTER teaching the lesson at least once.  What, if anything, would you do the next time you teach this lesson?  What went well?  What went wrong?  Why?)
Form B
Evaluation of a Lesson
Student Teacher:  ______________________________________
Date: _________________________

Cooperating Teacher:  ___________________________________
Subject:  ______________________

Using the RMU lesson plan template, evaluate each component and provide recommendations for improvement.  Please place a checkmark in the appropriate box:  (3) High; (2) Average; (1) Needs improvement.

	
	3
	2
	1
	Recommendation

	Student Objective(s)
	
	
	
	

	PA Academic Standards
	
	
	
	

	Use of Technology, if appropriate
	
	
	
	

	Materials and Equipment
	
	
	
	

	Lesson Plan:
	
	
	
	

	   Anticipatory set
	
	
	
	

	   Procedures for lesson
	
	
	
	

	   Teaching/Presenting:
	
	
	
	

	      Input
	
	
	
	

	      Modeling
	
	
	
	

	      Guided practice
	
	
	
	

	      Check for understanding
	
	
	
	

	   Closure
	
	
	
	

	Student evaluation
	
	
	
	

	Assignment
	
	
	
	

	Adaptations
	
	
	
	

	Lesson Delivery:
	
	
	
	

	   States objectives
	
	
	
	

	   Relates material to students
	
	
	
	

	   Student participation
	
	
	
	

	   Logical sequence/examples
	
	
	
	

	   Appropriate pacing/wait time
	
	
	
	

	   Questions that allow for higher level thinking skills
	
	
	
	

	   Clear communications
	
	
	
	

	   Incorporates variety of instructional strategies
	
	
	
	

	   Appropriate closure
	
	
	
	

	   Appropriate use of instructional time
	
	
	
	

	   Appropriate praise
	
	
	
	

	   Respect for students
	
	
	
	

	   Acceptance of divergent viewpoints
	
	
	
	

	   Learning environment conducive to learning
	
	
	
	


Pennsylvania's Code of Professional Practice and Conduct for Educators

Section 1. Mission
The Professional Standards and Practices Commission is committed to providing leadership for improving the quality of education in this Commonwealth by establishing high standards for preparation, certification, practice and ethical conduct in the teaching profession.

Section 2. Introduction
(a) Professional conduct defines interactions between the individual educator and students, the employing agencies and other professionals. Generally, the responsibility for professional conduct rests with the individual professional educator. However, in this Commonwealth, a Code of Professional Practice and Conduct (Code) for certificated educators is required by statute and violation of specified sections of the Code may constitute a basis for public or private reprimand. Violations of the Code may also be used as supporting evidence, though may not constitute an independent basis, for the suspension or revocation of a certificate. The Professional Standards and Practices Commission (PSPC) was charged by the act of December 12, 1973 (P. L. 397, No. 141) (24 P. S. § § 12-1251 - 12-1268), known as the Teacher Certification Law, with adopting a Code by July 1, 1991. See 24 P. S. § 12-1255(a)(10).
(b) This chapter makes explicit the values of the education profession. When individuals become educators in this Commonwealth, they make a moral commitment to uphold these values.

Section 3. Purpose
(a) Professional educators in this Commonwealth believe that the quality of their services directly influences the Nation and its citizens. Professional educators recognize their obligation to provide services and to conduct themselves in a manner which places the highest esteem on human rights and dignity. Professional educators seek to ensure that every student receives the highest quality of service and that every professional maintains a high level of competence from entry through ongoing professional development. Professional educators are responsible for the development of sound educational policy and obligated to implement that policy and its programs to the public.
(b) Professional educators recognize their primary responsibility to the student and the development of the student's potential. Central to that development is the professional educator's valuing the worth and dignity of every person, student and colleague alike; the pursuit of truth; devotion to excellence; acquisition of knowledge; and democratic principles. To those ends, the educator engages in continuing professional development and keeps current with research and technology. Educators encourage and support the use of resources that best serve the interests and needs of students. Within the context of professional excellence, the educator and student together explore the challenge and the dignity of the human experience.


Section 4. Practices
(a) Professional practices are behaviors and attitudes that are based on a set of values that the professional education community believes and accepts. These values are evidenced by the professional educator's conduct toward students and colleagues, and the educator's employer and community. When teacher student teachers become professional educators in this Commonwealth, they are expected to abide by this section.
(b) Professional educators are expected to abide by the following:
(1) Professional educators shall abide by the Public School Code of 1949 (24 P. S. § § 1-101 - 27-2702), other school laws of the Commonwealth, sections 1201(a)(1), (2) and (4) and (b)(1), (2) and (4) of the Public Employe Relations Act (43 P. S. § § 1101.1201(a)(1), (2) and (4) and (b)(1), (2) and (4)) and this chapter.
(2) Professional educators shall be prepared, and legally certified, in their areas of assignment. Educators may not be assigned or willingly accept assignments they are not certified to fulfill. Educators may be assigned to or accept assignments outside their certification area on a temporary, short-term, emergency basis. Examples: a teacher certified in English filling in a class period for a physical education teacher who has that day become ill; a substitute teacher certified in elementary education employed as a librarian for several days until the district can locate and employ a permanent substitute teacher certified in library science.
(3) Professional educators shall maintain high levels of competence throughout their careers.
(4) Professional educators shall exhibit consistent and equitable treatment of students, fellow educators and parents. They shall respect the civil rights of all and not discriminate on the basis of race, national or ethnic origin, culture, religion, sex or sexual orientation, marital status, age, political beliefs, socioeconomic status, disabling condition or vocational interest. This list of bases or discrimination is not all-inclusive.
(5) Professional educators shall accept the value of diversity in educational practice. Diversity requires educators to have a range of methodologies and to request the necessary tools for effective teaching and learning.
(6) Professional educators shall impart to their students principles of good citizenship and societal responsibility.
(7) Professional educators shall exhibit acceptable and professional language and communication skills. Their verbal and written communications with parents, students and staff shall reflect sensitivity to the fundamental human rights of dignity, privacy and respect.
(8) Professional educators shall be open-minded, knowledgeable and use appropriate judgment and communication skills when responding to an issue within the educational environment.
(9) Professional educators shall keep in confidence information obtained in confidence in the course of professional service unless required to be disclosed by law or by clear and compelling professional necessity as determined by the professional educator.
(10) Professional educators shall exert reasonable effort to protect the student from conditions which interfere with learning or are harmful to the student's health and safety.


Section 5. Conduct
Individual professional conduct reflects upon the practices, values, integrity and reputation of the profession. Violation of § § 235.6-235.11 may constitute an independent basis for private or public reprimand, and may be used as supporting evidence in cases of certification suspension and revocation.

Section 6. Legal obligations
(a)The professional educator may not engage in conduct prohibited by the act of December 12, 1973 (P. L. 397, No. 141) (24 P. S. § § 12-1251-12-1268), known as the Teacher Certification Law.
(b)The professional educator may not engage in conduct prohibited by:
(1) The Public School Code of 1949 (24 P. S. § § 1-101-27-2702) and other laws relating to the schools or the education of children.
(2) The applicable laws of the Commonwealth establishing ethics of public officials and public employes, including the act of October 4, 1978 (P. L. 883, No. 170) (65 P. S. § § 401-413), known as the Public Official and Employee Ethics Law.
(c) Violation of subsection (b) shall have been found to exist by an agency of proper jurisdiction to be considered an independent basis for discipline.

Section 7. Certification
The professional educator may not:
(1) Accept employment, when not properly certificated, in a position for which certification is required.
(2) Assist entry into or continuance in the education profession of an unqualified person.
(3) Employ, or recommend for employment, a person who is not certificated appropriately for the position.

Section 8. Civil Rights
The professional educator may not:
(1) Discriminate on the basis of race, National or ethnic origin, culture, religion, sex or sexual orientation, marital status, age, political beliefs, socioeconomic status; disabling condition or vocational interest against a student or fellow professional. This list of bases of discrimination is not all-inclusive. This discrimination shall be found to exist by an agency of proper jurisdiction to be considered an independent basis for discipline.
(2) Interfere with a student's or colleague's exercise of political and civil rights and responsibilities.

Section 9. Improper personal or financial gain
(1) Accept gratuities, gifts or favors that might impair or appear to impair professional judgment.
(2) Exploit a professional relationship for personal gain or advantage.


Section 10. Relationships with students
The professional educator may not:
(1) Knowingly and intentionally distort or misrepresent evaluations of students.
(2) Knowingly and intentionally misrepresent subject matter or curriculum.
(3) Sexually harass or engage in sexual relationships with students.
(4) Knowingly and intentionally withhold evidence from the proper authorities about violations of the legal obligations as defined within this section.

Section 11. Professional relationships
The professional educator may not:
(1) Knowingly and intentionally deny or impede a colleague in the exercise or enjoyment of a professional right or privilege in being an educator.
(2) Knowingly and intentionally distort evaluations of colleagues.
(3) Sexually harass a fellow employe.
(4) Use coercive means or promise special treatment to influence professional decisions of colleagues.
(5) Threaten, coerce or discriminate against a colleague who in good faith reports or discloses to a governing agency actual or suspected violations of law, agency regulations or standards.


	The Code of Professional Practice and Conduct for Educators can be found at
22 Pa. Code §§235.1 - 235.11. 

All questions should be directed to the Professional Standards and Practices Commission at
(717) 787-6576.
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