GUIDELINES FOR

SECONDARY

TEACHER EDUCATION

MAJORS

[image: image1.wmf]
Secondary Education & Graduate Studies Department

Robert Morris University

6001 University Boulevard

Moon Township, PA  15108-1189

FAX:  412-397-2524
Internet:  www.rmu.edu
Revised July 2007
TABLE OF CONTENTS

Introduction
3
RMU Mission Statement
3
RMU Vision Statement
3
SESS Mission Statement 
4
Education Mission Statement 
4
Admission
5
Advisement Procedures
5
Mandatory Majors Meetings
6
Structure of the Program
7
Academic Checksheets
8
Course Descriptions
12
Tuberculosis Test
18
Act 34 Clearance
18
Act 33/151 Clearance
19
FBI Fingerprinting
19
Core Field Experiences—Undergraduate
21
Core Field Experiences—Graduate
22
Field Experiences
23
Professional Portfolio
27
Book Analysis and Review
27
Goals and Role Competencies
28
PRAXIS Exams
28
Pennsylvania Teacher Certificates
31
Teacher Certification Program Evaluation
32
Appendix A
34
        Candidacy Application Form
35
        Faculty Recommendation for Candidacy Status
37
Appendix B
39
        Student Teaching Application Packet
40

GUIDELINES FOR SECONDARY TEACHER EDUCATION MAJORS
INTRODUCTION
The Teacher Education programs at Robert Morris University are based on the University’s mission statement, vision statement and objectives.

RMU MISSION STATEMENT
Robert Morris University is an independent, co-educational institution committed to offering high quality undergraduate and graduate degree programs that integrate the liberal arts with technical and professional programs.

RMU VISION STATEMENT 

The University seeks to be a leader in providing high quality technological and professional education at moderate cost to qualified students seeking preparation for careers in business, communications, government, education, information sciences, applied science, engineering, and health-related fields.  The University shall be known for its innovative curricula integrating communications and information sciences in all disciplines and providing superior services to students and employers seeking graduates with technical or professionally oriented degrees emphasizing applied knowledge.

To carry out its mission, the University has defined the following objectives:

       1.
To provide effective undergraduate and graduate programs in business

administration, liberal arts, and science disciplines which enable students to initiate and advance their careers in business, teaching, government, and health-related fields.

       2.
To provide relevant continuing education programs which assist individuals in career        changes, professional growth, and life-long learning.

       3.
To provide and facilitate instructional services to business, educational, social, and civic  agencies.

       4.
To provide an academic environment that integrates liberal and professional learning; promotes the acquisition of both general and specialized knowledge; and helps students    develop abilities and skills in problem solving and in generating, analyzing, and

 
synthesizing knowledge.

       5.
To provide an environment in which the members  of the University community are       

            committed to scholarship, diversity of opinion, and open communication in order to                     encourage intellectual, social, personal, and professional growth.

       6 .
To provide students with practical experiences in business, government, health, and           education in order to enhance their studies in the majors that they have selected.

School of Education and Social Sciences Mission Statement


The mission of the School of Education and Social Sciences at Robert Morris University is to assure the success of students and graduates by providing learning opportunities which build upon the liberal arts and are continually improved as society, schools, and technology change.  The school’s programs prepare graduates who possess the necessary knowledge, skills, behaviors, and attitudes to function in a competent and ethical manner, both personally and professionally.

Education Mission Statement


The mission of Robert Morris University education programs is to develop candidates who support the intellectual, social, and personal development of all students.  Our programs prepare undergraduate and graduate candidates to be sensitive educators who strive to increase K-12 student learning through the integration of technology, effective communication skills, and the application of theory to practice and improve the teaching profession.

Robert Morris University views its Teacher Education candidate as a person who will:  

· Demonstrate proficient knowledge of subject matter in area of certification.

· Demonstrate proficient knowledge of pedagogy, including subject matter specific pedagogies.

· Use appropriate instructional strategies and resources to plan and deliver effective lessons.

· Develop and/or use valid assessments that provide evidence of student learning.

· Demonstrate an understanding of and commitment to the profession of education.

· Demonstrate the ability to learn on their own.

· Recognize both uniqueness and individual needs among all students in the classroom.

· Demonstrate effective skills in the use of technology for teaching and learning.

· Demonstrate effective communication skills in reading, writing, speaking and listening.

ADMISSIONtc \l1 "ADMISSION
The following statement appears on the Robert Morris University home page on the Web at www.rmu.edu.

First-time freshmen students will be admitted to the teacher education program

 provided they meet minimum SAT and c.q.p.a. requirements.  Transfer students from other institutions and changes of majors from within the University will be admitted to the teacher education program provided they meet minimum credit and c.q.p.a. requirements.  Any student not meeting the minimum requirements will have his/her credentials reviewed by an admissions committee.  

Once admitted to the program, students must contact the coordinator of their certification for program advisement.  Certification candidates whose QPA falls below 3.0 will be prohibited from registering for upper-division education courses.  Such candidate(s) must make arrangements to meet with their coordinator to discuss strategies to raise their QPA.
Although students may be granted admission to the education program, recommendation for professional certification and graduation from the education curriculum are not necessarily     assured.  The current minimum c.q.p.a. of 3.00 is now required to enter the Professional Semester to comply with the standards set by the Pennsylvania Department of Education. In addition, the Robert Morris University Education faculty will make school placements for EDUC4500 (student teaching) only for candidates who have consistently demonstrated professional dedication and commitment to teaching.

Students in the teacher education program have different backgrounds and life experiences.  Because of these differences, all students have the opportunity to take CLEP tests,  advanced standing, or placement examinations in those areas where prior course work or business experience might enable them to demonstrate competency.  In these cases, it is advisable to discuss these options with the appropriate education coordinator after admission so that plans for testing can be made early in the program.

ADVISEMENT PROCEDUREStc \l1 "ADVISEMENT PROCEDURES
Teacher education majors are advised on a regular basis by the department head, designated faculty members, and by coordinators from the various certification areas.  Detailed program requirements are described throughout this booklet.

Education majors must seek advisement at least once each semester to ensure that department requirements are met in a timely fashion. All education students should consult with  the appropriate certification area coordinator—(1) Business, Dr. Donna Cellante; (2) English and/or Communication, Dr. John Lawson; (3) Mathematics, Dr. Greg Holdan; (4) Social Studies, Dr. Kathy Dennick-Brecht.
MANDATORY MAJORS MEETINGS


Education students are required to attend a Mandatory Majors meeting each fall (mid-October) and spring (mid-February) term.  Dates for the meetings are posted on the RMU SESS website.  The purpose of the biannual meeting is to update all education student teachers/ candidates about any program changes or certification revisions by the PA Department of Education.  A Registration Hold will be placed on all education majors’ accounts.  Failure to attend the meeting will block you from registering from class.
STRUCTURE OF THE PROGRAM
The objective of the Secondary Education and Graduate Studies Department is to offer a curriculum which prepares candidates to fulfill the Pennsylvania Department of Education (PDE) program requirements for secondary certification in the following areas: Business, Computer and Information Technology; English and/or Communication; Mathematics or Social Studies.  The program includes three phases of study.  

PHASE I

This phase consists of 18 hours of professional courses, including Schools & Society (Critical Issues in American Education), Educational Psychology (Theories of Learning and Instruction), Instructional Design/Classroom Management (Curriculum Design and Development, Special Needs/Diversity (Special Learning Problems), Technology for Secondary Educators (Computers in the Classroom), and Reading Content/Assessment (Assessment/Educational Statistics).  Field experiences are an integral part of the education curriculum.  
Before students can register for upper division education courses, they must apply for candidacy status.  RMU undergraduates who have completed 48 hours; transfer students who have transferred and/or completed 48 hours; and all post-baccalaureate students must apply for candidacy status.  Candidacy status is earned once a student provides documentation of completion of a minimum of six hours of college-level mathematics, three hours of English composition, and three hours of English/American literature; a minimum overall grade point average of 3.0; submission of scores for the Praxis I exam; two faculty letters of recommendation; and Act 151 (33) Clearance, Act 34 Clearance, and FBI Fingerprinting. 
PHASE II

This phase consists of methods (Content Specific Pedagogy) courses in the candidate’s chosen certification area(s).  Business Education, English and/or Communication, Mathematics, and Social Studies candidates must develop the specialized competencies outlined for their certification areas.  

In addition, the student teachers are required to return to campus for seminars on a variety of topics, such as classroom management, inclusion, diversity, student assistance, parent-teacher communication, school law, and other professional responsibilities.

PHASE IIItc \l2 "PHASE III
        
This phase permits the candidate seeking certification to complete a student 

teaching assignment of 12 weeks under the supervision of a cooperating teacher and an RMU facilitator.

Phases II and III comprise the Professional Semester, which is offered at the Moon Campus, where a television studio, presentation classrooms, the curriculum library, and other resources are available. 

Throughout the student teaching experience (Phase III), evaluation reports are completed by the cooperating teacher and the University facilitator.  In compliance with PDE requirements, they evaluate the student teacher's competency in the following areas:

(1)
planning and preparation
     
(2) 
classroom environment
     
(3)        instructional delivery
     
(4)        professionalism.
The Professional Semester
By October 1 or March 1 of the semester prior to the Professional Semester, candidates must complete:  the Professional Semester Application form, Request for Student Teaching Assignment form, and the Student Teaching Information Sheet included in Appendix B.  They must submit all required documentation, including their resume, to their coordinator.
Candidates must complete the following three courses during the Professional Semester:

EDUC41XX
Content-Specific Pedagogy  (5 cr.)
EDUC4200
Professional Portfolio (1 cr.)

EDUC4500
Student Teaching Internship  (6 cr.)
Student Teaching Semester by Content Area

Business, Computer and Info Tech     

Fall (Spring dependent upon enrollment)
English and/or Communication


Fall

Mathematics





Spring

Social Studies





Spring

ACADEMIC CHECKSHEETS
Upon entrance into the program, a computerized academic checksheet is generated for each student.  It is the student's responsibility to follow the checksheet.   Students must meet the requirements on the checksheet in effect upon entry into the program. The checksheet lists the courses comprising the program, including the courses in which a minimum grade of  "C" is required.  Permission to deviate from this checksheet must be obtained in writing and have the approval of the coordinator.  To ensure that courses are taken in the correct order and that all required field experiences and other department requirements are met, education majors MUST contact their coordinator and arrange for advisement EACH TERM before registering for classes. 

The University stipulates that undergraduate students must complete a minimum of four 3000- or 4000-level Communications Skills Intensive courses  (12 credits)  after COSK2230 Communications Skills V has been completed.  These courses are noted in the Course Schedule with a (CI-C9) section letter designation.  

            Checksheets for Business, English and/or Communication, Mathematics, and Social Studies are available on the Web at www.rmu.edu.  All checksheets have in common the following education course requirements: 

EDUC2000 Schools and Society (3 cr.)  

or
EDUC6000 Critical Issues Affecting American Education (3 cr.) (graduate course)
EDUC2100 Educational Psychology (3 cr.)  

or
EDUC6010 Theories of Learning/Instruction (3 cr.) (graduate course)
EDUC3025 Instructional Design/Classroom Management (3 cr.)

or

EDUC6060 Curriculum Design and Development (3 cr.) (graduate course)
EDUC3050 Special Needs/Diversity (3 cr.)

or

EDUC6080 Special Learning Problems (3 cr.) (graduate course)
EDUC3120 Technology for Secondary Educators (3 cr.)







or

EDUC6110 Computers in the Classroom (3 cr.) (graduate course)
EDUC3220 Reading Content/Assessment (3 cr.) 
or
EDUC6020 Assessment/Educational Statistics (3 cr.) (graduate course)
BUSINESS, COMPUTER & INFORMATION TECHNOLOGY CHECKSHEETtc \l2 "BUSINESS TEACHER EDUCATION CHECKSHEET
The first section of the undergraduate BCIT checksheet includes the Robert Morris University Core, which includes 39 credits of studies in liberal arts and Communications Skills.  Section two of the BCIT checksheet lists the business courses required for certification (42 credits).  The third section, Professional Education, (30 credits) includes the education courses, methods, and student teaching.  Section four includes 15 credits of open electives.

All BCIT candidates must also demonstrate proficiency in keyboarding at 45 words per minute or more with 95% accuracy.  BCIT candidates must also demonstrate proficiency in accounting by passing an accounting pretest.  These tests are administered several times during the fall and spring semesters.
BCIT majors are required to have 500 hours of office work experience before they can receive state certification.  Therefore, all candidates should complete a “Related Work Experience Form” which indicates the employer, the dates of employment, and the duties performed while employed.  This form may be obtained from the BCIT coordinator; it should be completed and submitted to the coordinator by the semester prior to student teaching.  If students do not have qualified related work experience, they may be able to complete an RMU internship, which will fulfill this requirement.

ENGLISH AND/OR COMMUNICATION CHECKSHEETS

English Education Checksheet
The first section of the undergraduate English Education checksheet includes the Robert Morris University Core, which includes 39 credits of studies in a range of liberal arts studies and four Communication Skills courses.  Section two, the field concentration, includes 51 credits of courses in communication, English and philosophy.  The third section reflects the 30 credits for the required education courses described above.  Section four requires 6 credits of open electives.  Students who seek English certification must complete all EDUC courses and major COMM and ENGL courses before student teaching.   

Communication Education Checksheettc \l2 "COMMUNICATION EDUCATION CHECKSHEET
The first section of the undergraduate Communication Education checksheet includes the Robert Morris University Core, which includes 39 credits of studies in a range of liberal arts studies and four Communication Skills courses.  Section two, the field concentration, includes 57 credits of courses in communication, English and philosophy.  The third section reflects the 30 credits for the required education courses described above. Students who seek Communication certification must complete all EDUC courses and major COMM and ENGL courses before student teaching.  

MATHEMATICS CHECKSHEETtc \l2 "APPLIED MATHEMATICS CHECKSHEET
The first section of the undergraduate Mathematics Education checksheet includes the Robert Morris University Core of 40 credits, which includes a range of liberal arts studies and four Communication Skills courses I-V.  Section two includes 41 credits for the Applied Mathematics major.  Section three requires 30 credits in required education courses.    Section four includes 15 credits of open electives.  


All students seeking secondary certification in Mathematics must elect two, advisor approved, ASCI, MGMT, MATH, STAT or SCIENCE courses (depending on student strengths and/or interests), and one computer programming course.  

SOCIAL STUDIES CHECKSHEETtc \l2 "SOCIAL STUDIES CHECKSHEET
The first section of the undergraduate Social Studies checksheet includes the Robert Morris University Core, which includes 39 credits in a range of liberal arts studies and Communication Skills courses I-V. Section two, the Major Concentration, includes 42 credits of courses in history, anthropology, economics, geography, political science, psychology, and sociology.  Section three requires 30 credit hours in required education courses.  Section four requires 15 credits of open electives.
TEACHER EDUCATION COURSE DESCRIPTIONS
EDUC2000 SCHOOLS & SOCIETY
This course combines the content from the traditional foundations of education course with introductory content related to diversity and multiculturalism. Trends and issues in education, including state and national standards, are also explored. In addition, education candidates will begin their continuing exploration of the teaching profession through three required field experiences and professional activities. This course will require the use of technology for research and presentation of course-related information. Education candidates must earn a "C" or higher grade to successfully complete this course. (3 Credits) Co-requisite: EDUC0200 Field Experiences for 2000 (1-3) 

EDUC6000 CRITICAL ISSUES AFFECTING AMERICAN EDUCATION

This course focuses on the historical, political, economic, legislative, judicial, technological, social, and educational events that have affected or are affecting public education in the United States. Students are expected to complete independent and collaborative learning activities requiring them to research and report findings in written and oral presentations, use instructional and personal productivity technology, write a statement of personal philosophy, complete departmental field experiences or a position paper, and function in a professional, ethical manner. (3 Credits)
Co-requisites:  EDUC0600 Field Experiences for 6000 (1-3)
EDUC2100 EDUCATIONAL PSYCHOLOGY
This course combines the traditional content from courses in educational psychology, diversity, multicultural education, and introduction to exceptionalities. The course is designed to help the student gain both a theoretical and practical understanding of the scientific knowledge in such areas as development, cognition, instruction, evaluation, motivation, and personal and social development as they apply to education. Education majors must earn a "C" or higher to successfully complete this course. (3 Credits) Co-requisite: EDUC0210 Field Experiences for 2100 (4-6)  
EDUC6010 THEORIES OF LEARNING/INSTRUCTION

This course concentrates on the presentation, illustration, and comparison of the major contemporary learning theories. This course provides the opportunity to apply the theories in an integrated fashion through in-class discussion and a series of case studies that are organized around the following: Cognitive strategies; positive attitudes and motivation to learn; retention of verbal information; and intellectual skills. Sensitivity to individual differences among diverse learners is emphasized through study of topics such as learning styles, multiple intelligence, and cultural differences as they may affect the learner. (3 Credits)
Co-requisites:  EDUC0601 Field Experiences for 6010 (4-6)









EDUC3025 INSTRUCTIONAL DESIGN/CLASSROOM MANAGEMENT
This course enables the prospective teacher to develop skills to create a learning environment that will help students, including those from diverse backgrounds, to meet lesson and course outcomes. Students will learn how to design lesson and unit plans and make instructional presentations that incorporate the selection and use of appropriate teaching outcomes and strategies, instructional media/technology, and assessment/evaluation techniques. This course will also explore theoretical models of classroom management and discipline strategies. 
(3 Credits)  
Prerequisites: Candidacy Status, EDUC2000 and EDUC2100 Co-requisite: EDUC0302 

EDUC6060 CURRICULUM DESIGN AND DEVELOPMENT

This course concentrates on the development of effective, practical techniques for establishing curricula for use in a standards-based education environment. The course examines the theoretical dimensions of curriculum development and a ten-step curriculum planning process model demonstrating how teachers and school districts can be accountable for the achievement of student outcomes. Unit instruction and action condition criteria assist students in planning how to solve real or simulated curricular problems. Topics such as taxonomies, objectives, and lesson planning will be addresses to show their connection to curriculum development and outcome-based education planning efforts. A major requirement of the course is the development of a group proposal that focuses on a topic that relates to the student's day-to-day classroom teaching experiences. (3 Credits)
Co-requisites:  EDUC0606 Field Experience for 6060 (7-9)
EDUC3050 SPECIAL NEEDS/DIVERSITY
This course is designed to prepare prospective teachers to effectively teach the range of students that comprise a typical classroom. It provides information about four groups of students with special needs: students with disabilities, gifted and talented learners, culturally and linguistically diverse individuals, and students at risk. This course will also explore multicultural issues in American education with emphasis on the theory and practice relating to social class, race, gender, age, sexuality, religion, and exceptionality.  (3 Credits)
Prerequisites:  Candidacy status in education
EDUC6080 SPECIAL LEARNING PROBLEMS

This course is designed to provide the aspiring teacher with the skills and knowledge to effectively coordinate the classroom learning environment to address the diverse learning needs of all students in the regular classroom setting. Characteristics of special needs students, modifications in teaching methods, and classroom management techniques, design activities with accommodations to meet student's special needs, and will become familiar with many different augmentative technological devices available for use in the classroom setting. Federal legislation, team collaboration, special support services, and IEP's will be addressed. (3 Credits)
EDUC3120 TECHNOLOGY FOR SECONDARY EDUCATORS

This course addresses candidate application of technology for planning and delivering instruction, and student use of technology to enhance learning. Candidates must demonstrate proficiency integrating educational technology appropriate to specific lessons, and must demonstrate an ability to teach students how to use technology to meet lesson objectives. Skills practiced in the educational context include: word processing, spreadsheet, and presentation software; and use of the Internet, educational software, digital media, and typical classroom hardware. Candidates will also establish a framework for electronic portfolio components that include course work, projects, research, classroom observations, professional semester activities, certification requirements documentation, and student teaching experience.   (3 Credits)
Prerequisite: INFS1020 or INFS1050 and Candidacy status in education
EDUC6110 COMPUTERS IN THE CLASSROOM

This course addresses candidate application of technology for planning and delivering instruction, and student's use of technology to enhance learning. Candidates must demonstrate proficiency integrating educational technology appropriate to specific lessons, and must demonstrate and ability to teach students how to use technology to meet lesson objectives. Skills practiced in the educational context include: word processing, spreadsheet, and presentation software; and use of the Interned, educational software, digital media, and typical classroom hardware. Candidates will also establish a framework for electronic portfolio components that include course work, projects, research, classroom observations, professional semester activities, certification requirements documentation, and students teaching experience (as needed). (3 Credits)
EDUC3220 READING CONTENT/ASSESSMENT
This course is designed to enable the prospective teacher to improve adolescent literacy. Students will be required to relate reading to their own content area by collecting materials appropriate for students in a typical secondary school classroom. Candidates will also learn how to assess the reading proficiency of students. The course will explore assessment principles and applications and will show that assessment is an ongoing part of teaching. Objectives for testing and evaluation; construction and analysis of classroom tests for evaluative and diagnostic purposes; and construction and application of non-test tools for assessment, including portfolios, will be explored.   (3 Credits)
Prerequisites:  Candidacy status in education
EDUC6020 ASSESSMENT/EDUCATIONAL STATISTICS

This course is divided into two major learning outcomes. The first focus is on educational measurement and assessment. Topics include reliability and validity of tests scored, constructing classroom tests, constructing performance tasks and scoring rubrics, formative assessment in the classroom, and the uses and interpretation of test results. The second focus is on understanding the use of statistics and their role in informal classroom and professional research studies. Topics include descriptive statistics, standard scores, the normal distribution, one sample test on the mean, and correlation coefficients. (3 Credits)
EDUC41XX, EDUC4200, EDUC4500--THE PROFESSIONAL SEMESTER


The Professional Semester includes three experiences (Content-Specific pedagogy, Professional Portfolio, and Student Teaching Internship), which are completed concurrently at the Moon Township Campus.  
CONTENT-SPECIFIC PEDAGOGY

EDUC4100 Content Specific Pedagogy:  Social Studies
This course provides opportunities for candidates to explore specific teaching and assessment strategies and processes particularly suited for the fields of Social Studies. Emphasis will be placed upon the tools of inquiry and national and Pennsylvania academic standards for Social Studies. During this course, candidates will create lesson plans in diverse social studies disciplines, and will use them to micro-teach. Candidates will develop a unit plan, with detailed lesson plans which identify appropriate adaptations for diverse learners. Candidates will also create assessment tools, including tests and authentic assessments, and assignments with appropriate adaptations for diverse learners. Candidates will utilize instructional technology to create a CD which includes their unit plan and assessment. Candidates must earn a "C" or higher to successfully complete this course. Pre-requisites: Candidacy status in education and admission to Professional Semester Co-requisites: EDUC0400 Field Experience for EDUC41XX (10-12) 
(5 Credits)

Pre-requisites:
Candidacy status in education



Admission to Professional Semester
Co-requisites:
EDUC0400 Field Experience for EDUC41XX (10-12)

EDUC4110 Content-Specific Pedagogy:  English and/or Communication
This course provides opportunities for candidates to explore specific teaching and assessment strategies and processes particularly suited for the field of English/ communication. Emphasis will be placed upon the tools of inquiry and national/state standards for English/communication. Candidates spend four weeks in intensive study and practice related to the theory and pedagogy of their discipline(s). The purpose of this course is to immerse and prepare competent teachers of English/communication. Education candidates must earn a "C" or higher to successfully complete this course. Pre-requisites: Candidacy status in education and admission to Professional Semester Co-requisites: EDUC0400 Field Experience for EDUC41XX (10-12) (5 Credits)

Pre-requisites:
Candidacy status in education



Admission to Professional Semester

Co-requisites:
EDUC0400 Field Experience for EDUC41XX (10-12)

EDUC4120 Content Specific Pedagogy:  Business, Computer and Information Technology

This course provides opportunities for candidates to explore specific teaching and assessment strategies and processes particularly suited for the field of business education. Emphasis will be placed upon the tools of inquiry and national/state standards for business education. Candidates spend four weeks in intensive study and practice related to the theory and pedagogy of their discipline(s). The purpose of this course is to immerse and prepare competent teachers of business, computer and information technology in elementary, middle, and high schools. Education candidates must earn a "C" or higher to successfully complete this course. Pre-requisites: Candidacy status in education and admission to Professional Semester Co-requisites: EDUC0400 Field Experience for EDUC41XX (10-12) (5 Credits)

Pre-requisites:
Candidacy status in education



Admission to Professional Semester

Co-requisites:
EDUC0400 Field Experience for EDUC41XX (10-12)

EDUC4130 Content Specific Pedagogy: Mathematics 

This four-week clock course provides opportunities for teacher candidates to explore specific teaching and assessment strategies and processes particularly suited for the field of mathematics. The following "strands" are intertwined within this four-week course: NCTM teaching principles and standards, research on teaching and learning mathematics; applied mathematical problem solving; current issues in mathematics education; historical mathematical topics appropriate for the classroom; technology in the mathematics classroom; assessment in the mathematics classroom. Students will also have the opportunity to design and deliver mathematics lessons based on the Connected Mathematics curriculum. There is an opportunity for students to design and deliver a day-long mathematics enrichment day for mathematically precocious middle school students. Assignments are many and varied, from reading and reporting, generating written responses and reflections, giving oral reports, micro-teaching in both real and contrived classroom situations, designing lessons around technology, and participating in discussions in class. Pre-requisites: Candidacy status in education and admission to Professional Semester, EDUC2000, EDUC2100, EDUC3025, EDUC3050, EDUC3120, and EDUC3220 Co-requisite: EDUC0400 Field Experience for EDUC41XX (10-12)   (5 Credits)
Pre-requisites:
Candidacy status in education

Admission to Professional Semester

Co-requisites:
EDUC0400 Field Experience for EDUC41XX (10-12)
Complete information on the Professional Semester is contained in the booklet, Handbook for Student Teaching, available in the RMU Bookstore. 

EDUC4200 PROFESSIONAL PORTFOLIO
Students will create a professional portfolio, following the Guidelines for the Professional Portfolio handbook. Candidates will present their portfolio at the Portfolio Fair and evaluate the submission of two of their peers. Candidates will respond to a series of interviewing questions from a panel of educators using their portfolio. (1 Credit)  
Pre-requisites:
Candidacy status in education



Admission to Professional Semester

EDUC4500 STUDENT TEACHING INTERNSHIP
This is the capstone course for all candidates seeking certification in secondary education.  Candidates spend 12 weeks in a full-time internship in an approved middle or high school.  Candidates will work on a daily basis with an approved cooperating teacher(s) certified in the designated content area.  In addition, each candidate will be supervised by an RMU facilitator.
(6 Credits)

Pre-requisites:
Candidacy status in education



Admission to Professional Semester

TUBERCULOSIS TEST
The Pennsylvania Department of Education requires that each person participating in school activities provide the school administrator with a report showing a negative tuberculin test. Students residing on campus may make arrangements with the school nurse; students commuting to campus should see their personal physicians.  This report should be brought to the Education Office where a copy will be made for the student's folder.  The report is valid for one year.
Although most school districts accept the tine TB test, the City of Pittsburgh Schools accept only the man-toux TB test.  The man-toux test is available only through a physician.
ACT 34 CLEARANCE
tc \l1 "ACT 34 CLEARANCE
Before completing any field experiences, candidates must comply with the PA Department of Education mandates and obtain two clearances.

To ensure that each student has the proper clearances, we require that the official clearance forms be presented to the Field Experiences & Certification Manager before completing any field experiences.
Background checks are valid for one year from the date of issue.

To obtain the required Act 34 Clearance, students must complete the following procedure:

Procedure for Pennsylvania Residents
1.  Go online to http://www.psp.state.pa.us.

Click on “Criminal History Request.”

Click on “Patch Application Website.”


Click on “Submit a New Record Check.”

2.  You will need a credit card since there is a $10 fee for processing your request that will be taken online.
3.  Print the summary of the record check.
The applicant (candidate) should bring the original of the clearance form to the Field Experiences & Certification Manager so that a copy can be made for the candidate’s file.
Procedure for Non-Residents of PA
Non-residents must undergo both the Pennsylvania State Police/FBI background check and the State Police/FBI checks in their home states.

ACT 33/151 CLEARANCEtc \l1 "ACT 33/151 CLEARANCE
       Before completing any field experiences, candidates must present to the Field Experiences & Certification Manager an official copy of the ACT 33/151 Pennsylvania Child Abuse History Clearance.  Applications are available in the Education Office or at a State Police barracks.  Candidates must complete the form and submit it with a money order for ten dollars ($10.00) made payable to the Department of Public Welfare. Send the form to Childline and Abuse Registry, Department of Public Welfare, P.O. Box 8170, Harrisburg, PA 17105-8170.

Phone: 717/783-6211.

It takes approximately 4 - 6 weeks for Pennsylvania agencies to return clearances.  This process can sometimes be expedited by submitting the application and money order to an elected PA state legislature.
FBI FINGERPRINTING

The Process

The fingerprint-based background check is a multiple-step process:

1. The applicant must register prior to going to the fingerprint site.  Walk in service without prior registration will not be provided at any fingerprinting location.  Registration is completed online or over the phone.  Registration is available online 24 hours/day, seven days per week at www.pa.cogentid.com. Telephonic registration is available at 1-888-439-2486 Monday through Friday, 8am to 6pm EST. During the registration process, all demographic data for the applicant is collected (name, address, SSN, etc.) so there is no data entry required at the fingerprint collection site.

2. The applicant will pay a fee of $40.00 for the fingerprint service and to secure the Criminal History Record.  Applicants may make their payment online at www.pa.cogentid.com  using a credit card or debit card.  Money orders or cashiers checks payable to Cogent Systems will be accepted on site for those applicants who do not have the means to pay electronically.  No cash transactions or personal checks are allowed.
	 
	Cogent Systems will also establish a billing procedure for these services from an appropriate requesting agency that is willing to pay the applicant’s fee. Billing may only occur after the requesting agency has completed the Cogent Systems’ Agency Pay Agreement.  To establish a billing account visit the website  www.pa.cogentid.com and download an application.  The billing account must be established prior to sending applicants to the fingerprint site.


3. The applicant proceeds to the fingerprint site of their choice for fingerprinting.  The location of the fingerprint sites and days and hours of operation for each site will be posted on Cogent Systems’ website at www.pa.cogentid.com.  The location of fingerprint sites may change over time so applicants are encouraged to confirm the site location nearest to their location.

4. At the fingerprint site the Applicant Livescan Operators (ALO) manage the fingerprint collection process.

5. The fingerprint transaction begins when the ALO reviews the applicant’s qualified State or Federal photo ID before processing the applicant’s transaction. A list of approved ID types may be found on the Cogent Systems’ website at  www.pa.cogentid.com.  Applicants will not be processed if they cannot produce an acceptable photo ID. 

6. After the identity of the applicant has been established, all ten fingers are scanned to complete the process.  The entire fingerprint capture process should take no more than three to five minutes. 

7. The applicant’s scanned fingerprints will be electronically transmitted to the Pennsylvania State Police, who in turn submits the fingerprints and demographic information to the FBI as required by federal statute. 

8. PDE will receive the Federal Criminal History Record from the FBI.  PDE’s School Services Unit will return the Federal Criminal History Record to the applicant. The Record will be printed on standard 8.5” X 11” paper with the Commonwealth Seal imbedded on the paper.  This document constitutes an official Record.  If an applicant presents their Federal Criminal History Record and the Commonwealth Seal is not embedded on the paper, it should be considered as invalid and not an official Record.  If the applicant does not receive the Criminal History Record from PDE within eight weeks after being fingerprinted, they should call (717) 783-3750 or email PDE at dwolfgang@state.pa.us. 

9. The applicant will then provide the Federal Criminal History Record to their prospective employer.

CORE FIELD EXPERIENCES – UNDERGRADUATE

Goal:  To provide sequential field experiences that will offer opportunities for education candidates to develop the skills necessary to become effective classroom teachers.

	
	Course 1

EDUC2000

Schools and Society

(Sophomore)
	Course 2

EDUC2100

Educational Psychology

(Sophomore)
	Course 3

EDUC3025

Instructional Design/

Classroom Management

(Junior)
	Course 4

Content-Specific

Pedagogy

	Level 1

Observation
	1.  Visit an elementary, middle or high school

2.  Examine school board meeting minutes or notes


	4.  School visit for learning theory
	
	

	Level II

Interaction in an Education Setting
	3.  Interview a classroom teacher
	5.  Evaluate information from guest speaker on learning theory

6.  In small groups compare and contrast the diverse field experiences of group members
	7.  School visit for classroom management

8.  Summarize information from guest speaker on classroom management


	10.Visit your student teaching classroom for acceptable professional behaviors

11.Critique lesson and delivery of peers

	Level III

Pre-Professional Activities
	
	
	9.  Visit a classroom and complete the RMU lesson plan template 
	12.  Prepare and deliver lesson plans to peers and public school students




CORE FIELD EXPERIENCES – GRADUATE

Goal:  To provide sequential field experiences that will offer opportunities for education candidates to develop the skills necessary to become effective classroom teachers.

	
	Course 1

EDUC6000

Critical Issues Affecting American Education

Select 3—one must be Level II
	Course 2

EDUC6010

Theories of Learning and Instruction

Select the Level I experience plus two others
	Course 3

EDUC6060

Curriculum Design and Development

Select 3—one must be Level III
	Course 4

Content-Specific

Pedagogy

	Level 1

Observation
	*School Board Meeting Minutes

*Faculty Contract

*School District Policies
	*School visit for learning theory
	
	

	Level II

Interaction in an Education Setting
	*New Teacher Interview

*Experienced Teacher Interview

*Interview a Teacher about Principal’s Role
	*Describe a situation in which you taught/tutored

*Describe a situation in which you taught/tutored (K-college)

*Interview a teacher about instructional strategies


	*Explore certification area and standards

*Analyze curriculum guide and standards

*Visit a classroom for use of textbook

*Visit a classroom for noninstructional activities
	*Visit your student teaching classroom for acceptable professional behaviors

*Critique lesson and delivery of peers

	Level III

Pre-Professional Activities
	
	
	*Interview a curriculum director

*Preview curriculum software

*Examine two school discipline policies

*Review video and complete the RMU lesson plan template
	*Prepare and deliver lesson plans to peers and public school students




FIELD EXPERIENCES FOR SECONDARY CERTIFICATION

Candidates must provide a written summary of all experiences to the instructor.
Goal:  To provide sequential field experiences that will offer opportunities for education candidates to develop the skills necessary to become effective classroom teachers.

Level I field experiences are observations; Level II experiences require interaction in an education setting; and Level III experiences are pre-professional activities.
EDUC2000 Schools and Society
Students are to complete all three field experiences.

Field Experience 1 – (Level I) Visit either an elementary or midde/high school for approximately two hours to observe physical and instructional resources that classroom teachers use in the instructional process.

Field Experience 2 – (Level I) Locate school board minutes or notes posted for a regular school board meeting in a public school district.  Read the minutes to determine the functions of the local public school board, paying particular attention to matters that directly affect classroom teachers.

Field Experience 3 – (Level II) Interview a classroom teacher from the desired teaching level and chosen content area using the Field Experience 3 Form.
or EDUC6000 Critical Issues Affecting American Education

Select three experiences, one of which must be a Level II:
(Level I) School Board Meeting Minutes:  Use the Internet to locate minutes (or notes) of at least two recent school board meetings of a public school district.  Print a copy of both meeting minutes.  After reviewing the minutes from the meetings, select the minutes from one meeting to use for this field experience and highlight all matters discussed or decided that affect classroom teachers or the instructional process.

(Level I) Faculty Contract:  Review a faculty contract from a public school district to learn about negotiable items, salary, fringe benefits, working conditions, and grievance procedures, etc.  If you are employed in a public school, use a contract from another district.

(Level I) School District Policies:  Use the Internet (or obtain an Employee Handbook and/or Student Handbook) to determine a school district’s policies related to student discipline; student and teacher absenteeism, dress, travel, and Internet usage; employment opportunities and procedures, etc.
(Level II) Interaction in an Educational Setting:  New Teacher Interview:  Interview a teacher with fewer than three years of experience to learn about the teaching profession, focusing on the teacher’s in-class and out-of-class activities and demands of teaching.  Prepare a set of interview questions to guide your interview.  The teacher should be currently employed as a full-time teacher and should not be a relative.

(Level II) Interaction in an Educational Setting:  Experienced Teacher Interview:  Interview a teacher with 15 years or more of experience to learn about the teaching profession, focusing on the teacher’s in-class and out-of-class activities and demands of teaching.  Prepare a set of interview questions to guide your interview.  The teacher should be currently employed as a full-time teacher and should not be a relative.

(Level II) Interaction in an Educational Setting:  Interview a teacher about the principal’s role in managing, leading, and setting an appropriate climate for academic achievement, professional development, mentoring, teacher evaluation, etc.  Prepare a set of interview questions to guide your interview.  The teacher should be currently employed as a full-time teacher and should not a relative.

EDUC2100 Educational Psychology
Students are required to complete all three field experiences.

Field Experience 4 – (Level I) Students will visit an educational setting of their choice (elementary, middle, or high school classroom) for approximately two hours and observe the application of at least one specific learning theory used by a classroom teacher.

Field Experience 5 – (Level II) Students will summarize and evaluate information provided by a guest speaker, such as a principal or a curriculum director, concerning classroom learning theories and their impact on student learning and achievement.

Field Experience 6 – (Level II) Students will use data collected from Field Experience 4 and their written critique/reflection of the experience to identify and discuss learning theories used and applied when working with students in the field.  Students will collaborate in small groups and discuss their experiences.  Each candidate will submit a written analysis, which compares and contrasts the diverse experiences of group members.  

or EDUC6010 Theories of Learning & Instruction

Select the Level I experience plus two others:
(Level I) Candidates will visit an educational setting of their choice (elementary, middle, or high school classroom) for approximately two hours and observe the application of at least one specific learning theory implemented by a classroom teacher.

(Level II) Describe a situation in which you taught and/or tutored someone.  Discuss the application of the learning theory that you used.  Discuss how effective you believe you were and why.  How did you define “effective” in this experience?
(Level II) Describe a situation in which you taught and/or tutored someone (K-college).  Discuss the application of the learning theory that you used.  Discuss how effective you believe you were and why.  How did you define “effective” in this experience?

(Level II) Interview a teacher about the instructional strategies he/she uses to accommodate students’ different learning needs.  Ask the teacher if he/she has modified instructional strategies over time.  If so, how has he/she changed strategies and why?
EDUC3025 Instructional Design/Classroom Management
Students will complete all three field experiences.

Field Experience 7 – (Level II) Visit a classroom in an educational setting of your choice (elementary, middle, or high school) for approximately two hours.  Collect data to identify the classroom management strategies implemented by the teacher. 
Field Experience 8 – (Level II) Summarize and discuss information provided by a guest speaker, such as the dean of students or an assistant principal, concerning classroom management philosophy, the discipline policy of the school district, and the responsibilities of the classroom teachers.

Field Experience 9 – (Level III) Complete the RMU lesson plan template for instructional design based on a classroom observation and summarize the lesson by completing the reflection section of the template.

or EDUC6060 Curriculum Design & Development

Select three experiences, one of which must be Level III.

(Level II) Choose a curriculum from a local public school district in your certification area and examine the role of state and national standards.  Discuss the impact of the standards on the current curriculum.
(Level II) Obtain a curriculum guide related to your area of certification from the school district of your choice.  Analyze the conceptual framework and the identify key components of the guide, identifying strengths and weaknesses.  Discuss how the guide incorporates national and PA standards.
(Level II)  Observe a classroom in your discipline focusing on how the teacher integrates the textbook and/or instructional materials into his/her instruction.  Document how the students use the textbooks and/or instructional materials.  Do you believe that the textbook and/or other instructional materials are being used effectively?  Why or why not?  What recommendations would you make for improvement?
(Level II) Observe a lesson at a grade level or in the content area in which you plan to teach.  Describe the teacher’s classroom and lesson with respect to the following:

a. How much time did the teacher spend on noninstructional activities, such as taking roll, distributing papers, and gathering materials to be used in the lesson?

b. How often did the teacher reprimand students for misbehavior?

c. How often did the teacher praise students for desirable behavior or good answers to questions?

(Level III)  Interview a curriculum director from a school district of your choice to determine the process which the school district uses to implement curricular changes.
(Level III)  Preview software related to curriculum mapping and curriculum writing, critiquing the features of the software.

(Level III) Examine the discipline policies of two school districts.  Compare and contrast the policies in detail.  In your summary, please note the date that each policy became effective.
(Level III) Using a video presentation of a lesson, complete the RMU lesson plan template for instructional design based on the observation and summarize the lesson by completing the reflection section of the template.
EDUC41xx Content-Specific Pedagogy
Field Experience 10 – (Level II) After the day-long visit to your school district, write a reflective analysis of acceptable professional behaviors as defined in Pennsylvania’s Code of Professional Practice and Conduct for Educators.
Field Experience 11 – (Level II) Critique the lesson plan and delivery of peers in your content-specific area.
Field Experience 12 – (Level III) Prepare and teach from lesson plans to both peers and public school students.

PROFESSIONAL PORTFOLIO

tc \l1 "STUDENT PORTFOLIO
During the interview process, candidates for teaching positions are expected to present a  professional portfolio which highlights the experiences, scholarship, and activities that document the candidate’s accomplishments and potential for growth as an educator.  

            As part of the academic requirements for the Professional Semester, students must assemble and present to an audience a portfolio which meets the standards and specifications explained in detail in the department’s booklet Guidelines for the Professional Portfolio.   

             The booklet describes at length the required components of the RMU portfolio:

Component 1: 
Professional Documentation—clearances, PRAXIS, PA Standard Application, transcripts, resume, S-PSEA membership, TB test,


Clearances, FBI Fingerprinting
Component 2: General Content Lesson Plan and Assessment, with Adaptations
Component 3: 
Lesson Plan Utilizing Technology
Component 4: 
Philosophy of Education


Book Review & Analysis
Component 5: Classroom Management
Component 6:  Inclusion and Cultural Diversity
Component 7: 
Samples of Student Work
Component 8: 
Individual Choice Entries
Upon entering the RMU education program, candidates should consult with the education faculty for direction and assistance in the task of gathering and/or creating documents and artifacts that will be assembled to form the professional portfolio.  For each component, candidates are required to write a caption explaining the context in which the artifact was created and a reflection that discusses how and why the item was included.
While the portfolio is finished and presented during the Professional Semester, a substantial amount of the work can be completed in advance; likewise, the portfolio will be continually revised and enhanced as the candidate gains additional experience in the profession.

BOOK ANALYSIS AND REVIEWtc \l1 "BOOK REPORT
While candidates are taking the professional education courses during the sophomore and junior years, or as post-baccalaureates, they have many opportunities to read books and articles by authors in the education profession.   For inclusion in their Professional Portfolio and to meet the requirements of the Department of Secondary Education and Graduate Studies, candidates will identify a recent book that has had an impact on him/her as a teacher.  Briefly summarize its content and discuss why this book was chosen.  Candidates may discuss the summary during a job interview or in other professional settings.  

GOALS AND ROLE COMPETENCIEStc \l1 "GOALS AND ROLE COMPETENCIES
The role competencies of the teacher education program provide that the graduate will be able to demonstrate content knowledge, appropriate preplanning, development of a personal philosophy, plan for instruction, good classroom management techniques, the ability to evaluate the results of instruction, awareness of pupil learning processes and differences, and a knowledge of the various educational structures in schools today.  
PRAXIS EXAMS
To qualify for certification in the Commonwealth of Pennsylvania, all candidates must complete the required PRAXIS exams.  These tests, developed and administered by Educational Testing Service (ETS), are standardized, secure examinations that provide objective measures of academic achievement for candidates in teacher education programs.
          The PRAXIS Series includes the PRAXIS I tests (Reading, Writing, and Mathematics) as well as specialty area tests which measure understanding of the content and methods applicable to the separate subject areas.  Candidates are required to take the PRAXIS I tests by the end of the second semester of the sophomore year. By the end of the junior year, candidates should take the required specialty area test(s).  Post-baccalaureate students should complete Praxis I tests during their first semester at RMU.  The required specialty area test/s must be taken prior to the Professional Semester.
Candidates must take responsibility for their own registration.  Candidates must register for the tests online at www.ets.org/praxis.  The PRAXIS booklet lists seven dates throughout each academic year and a variety of locations from which candidates may choose. Item 10 on the registration form asks that a test site be chosen; the number for the Moon Township - RMU campus is 12454. CANDIDATES MUST indicate in Item 12 that scores are to be sent to Robert Morris University (2769) and to the PA Department of Education (8033) so that the testing center can forward labels of your test scores to us.  Applications for certification cannot be sent to the PA Department of Education without these official labels indicating passing scores on all required PRAXIS Series examinations. 

          Because the PRAXIS Series tests sample knowledge from large segments of the teacher education curriculum, the best preparation for taking the tests should be the knowledge and experience you have gained from your University preparation program.  A variety of extensive study guides can be purchased from ETS and from bookstores or borrowed from the RMU Library.  Tests-At-A-Glance booklets for each specialty area, as well as for the PRAXIS I, are available on-line at www.ets.org/praxis.


The PRAXIS I includes three separate one-hour tests:

PPST: Reading (0710)

PPST: Writing (0720)

PPST: Mathematics (0730)

SPECIALTY AREA TESTS:

1.
Business Education (0100)


The test assesses knowledge in seven general areas:

a.  United States Economic Systems (10%)
b.  Money Management (14%)
c.  Business and Its Environment (11%)
d.  Professional Business Education (20%)
e.  Processing Information (17%)
f.  Office Procedures and Management, Communications, and Employability Skills (14%)
g.  Accounting and Marketing (14%)
Fundamental Subjects:  Content Knowledge (0511)
The test assesses knowledge in four general areas:

a.  English Language Arts (25%)

b.  Mathematics (25%)

c.  Citizenship and Social Science (25%)

d.  Science (25%)
2. 
Communication (0800)
   
The test assesses knowledge in seven major content areas: 

a. General communication (17%)
b. Speech (17%)
c. Theater (17%)
d. Media (17%)
e. Literature (10%)
f. Language (10%)
g. Professional concerns (12%)
3.
    English Language, Literature, and Composition: Content Knowledge (0041)

The test covers three general areas:

 a. Reading and understanding text (55%)
 b. Language and linguistics (15%)
 c. Composition and rhetoric (30%)
4.          Mathematics (0061) 

    

The test covers three general areas:

a. Arithmetic and basic algebra (34%)

Geometry


Trigonometry


Analytic geometry
b. Functions and their graphs (24%)

Calculus
c.  Probability and statistics (42%)

Discrete mathematics


Linear algebra


Computer science


Mathematical reasoning and modeling
5.

Social Studies (0081) 

The test covers six general areas:

a. United States History (22%)
b. World History (22%)
c. Government/Civics/Political Science (16%)
d. Geography (15%)

e. Economics (15%)

f.  Behavorial Sciences (10%)

PENNSYLVANIA TEACHER CERTIFICATES

10-221 Instructional I (Provisional)
 The Instructional I Certificate shall be valid for a period of six years and is issued to

          applicants who:

1.
Possess a baccalaureate degree.

2.
Successfully complete a Department-approved teacher certification program.

3.
Present evidence of having passed the PRAXIS exams

4.
Receive recommendation for certification from a university.

               10-222    Instructional II (Permanent)
The Instructional II Certificate shall be a permanent certificate issued to an applicant who has 
completed:

1.
A PDE-approved induction program.

2.
Three years of satisfactory teaching on an Instructional I Certificate attested to by the

          
chief school administrator of the approved public or nonpublic school entity in which the most recent service of the applicant was performed.

3.
Twenty-four credit hours of collegiate study (undergraduate or graduate) or in-service courses approved by the PDE or both.

Applying for Certification
Upon completion of the Teacher Education program, a candidate is recommended by Robert Morris University for certification and is required to complete and return to the Education Office an application for an Instructional I Certificate which is issued by the Pennsylvania Department of Education.  The application is available at www.teaching.state.pa.us.  Select the Teaching tab.  On the left side is Applications and Forms.  The application is there for you to retrieve.
Act 48 Professional Development

The Commonwealth of Pennsylvania requires 180 hours or 6 credits of continuing education via Act 48 every five years to maintain an active certificate; RMU offers seminars/conferences/ courses that qualify for the required Act 48 credits/hours.


TEACHER CERTIFICATION PROGRAM EVALUATION
   The RMU Teacher Certification program is continuously being evaluated and adjusted to meet the changing needs of our pre-professionals and the students they teach.  The methods of evaluation we use include the following:

1. 
NEWSLETTER

Contacts are maintained with our graduates through an annual newsletter which lists the current teaching positions of our graduates, as well as honors and awards they have achieved. Graduates are also informed of faculty activities and accomplishments, as well as changes to the program.
2. 
SURVEY OF GRADUATES

On a regular basis, a survey is sent to our education program completers, asking them to identify strengths and weaknesses in the program.  The results of the survey are used as a part of our continuous improvement model to modify our programs.
3. 
CANDIDATES’ SUGGESTIONS

We listen carefully to the comments and suggestions of our candidates, and we implement their ideas when possible.  For example, when undergraduate candidates expressed a need for earlier observations of real classroom situations, we incorporated additional early field observations into the program.

4. 
CANDIDATES’ EVALUATION OF THE PROFESSIONAL SEMESTER

   
(EDUC4200, EDUC4500, EDUC41XX)

Candidates write detailed observations of the strengths and weaknesses of each component of the Professional Semester.  Faculty and administration study these comments to build strengths and eliminate weaknesses.

5. 
EVALUATIONS OF OUR CANDIDATES BY COOPERATING TEACHERS AND BY


UNIVERSITY FACILITATORS
As cooperating teachers evaluate their student teachers, University facilitators assess the strengths and limitations of the candidates as individuals and as a group.

6. 
COOPERATING TEACHERS' SEMINAR

Each semester, the cooperating teachers come to campus for a seminar and dinner.  On these occasions, immediate feedback, ideas, and suggestions from the professionals who deal most directly with our candidates are obtained.  In addition, surveys are mailed to cooperating teachers after student teaching is completed in order to obtain feedback about our program.

7. 
EDUCATION ADVISORY COMMITTEE

On a regular basis, we receive advice and suggestions from our Education Advisory Committee, which is comprised of local teachers, administrators, and University faculty.  When this committee suggested that content relating to inclusion be strengthened, education program requirements were changed.  Undergraduate students are required to complete EDUC3050 Special Needs/Diversity and graduate students are required to complete EDUC6080 Special Learning Problems.  Also, recommendations by the Education Advisory Committee contributed to the integration of instructional technology throughout the RMU education program.  The Education Advisory Committee has made many worthwhile suggestions that have enhanced our program.

APPENDIX  A

Candidacy Application Form
and

Faculty Recommendation Forms
Robert Morris University
Secondary Education Program
Application for Admission to Candidacy Status

Name___________________________________  RMU ID # ______________________
Mailing Address__________________________________________________________



   __________________________________________________________

Phone (     ) ______________________   E-mail  ________________________________

Post-Bac Students Only—Please list the following:
Institution ___________________ Major/Degree ____________________ Year _______

Your documentation and this form should be submitted to the Coordinator for your content area according to the following criteria:
(1) RMU undergraduates who have completed 48 hours;

(2) Transfer students who have transferred and/or completed 48 hours;

(3) All post-baccalaureate students.

The required documentation includes:

Part I

_____ 1.  Completion of a minimum of six hours of college-level mathematics
    Math 0900 courses do not meet this requirement.

    (Documentation:  Transcript or checksheet with the mathematics courses 
    highlighted)
_____ 2.  Completion of one three-credit English composition course 

(Documentation:  Transcript or checksheet with the English composition course highlighted)
_____ 3.  Completion of one three-credit English or American literature course 


    (Children’s literature for elementary education candidates and Adolescent   

or Young Adult literature for secondary candidates is preferred.) (World Literature does not fulfill this requirement) 
(Documentation:  Transcript or checksheet with the appropriate course highlighted)
_____ 4.  Minimum overall grade point average of 3.0.  
    (Documentation:  Transcript or checksheet with GPA highlighted)
Part II

_____ 5.  Submission of scores for the Praxis I (Pre-Professional Skills Tests) in reading,

writing, and mathematics.  
(Documentation:  A copy of all four pages of your official score report from ETS      is the only acceptable documentation for this requirement.)

Part III

_____ 6.  A minimum of two faculty recommendations.  It is the student’s responsibility to 

secure the recommendation from the faculty member.  Please do not have the faculty        member send the form directly to the Coordinator.  
(Documentation:  RMU form or letters of recommendation)

_____ 7.  Act 151 (33) and Act 34 Clearances and FBI Fingerprinting  
    (Documentation:  Copies of current clearances)

Part IV (to be completed by the Coordinator)

This student:

______
has successfully been entered into Candidacy Status

______
has been denied Candidacy Status at this time



Reason(s):

_______________________________

_______________

Coordinator’s Signature



Date

COMMENTS:
ROBERT MORRIS UNIVERSITY

FACULTY RECOMMENDATION FOR CANDIDACY STATUS

Please be advised that I recommend 





 for candidacy status.

I have observed and evaluated his/her work, and I am confident of his/her academic, professional and social competence as a candidate in the Education program.

Course Number and Name 










Comments:

FACULTY SIGNATURE






DATE
ROBERT MORRIS UNIVERSITY

FACULTY RECOMMENDATION FOR CANDIDACY STATUS

Please be advised that I recommend 





 for candidacy status.

I have observed and evaluated his/her work, and I am confident of his/her academic, professional and social competence as a candidate in the Education program.

Course Number and Name 










Comments:

FACULTY SIGNATURE






DATE

APPENDIX  B

Student Teaching Application Packet
Student Teaching Application Packet
Robert Morris University

Department of Secondary Education & Graduate Studies

Please complete all parts of this packet and return it, along with all required documentation, to your Coordinator no later than March 1/October 1 prior to the semester in which you plan to student teach.  Failure to complete and submit all parts by the due date will result in the delay of your packet being processed.

Part I:

Application for Admission to the Professional Semester

Part II:  

Request for Student Teaching Assignment

Part III: 

Student Teaching Information Sheet

Part IV: 

Resume

Note:  Because Parts III and IV will be shared with the school district in which you will be placed, it is very important that the documents are prepared professionally, error-free and neatly done.
Part I:  Application for Admission to the Professional Semester

Secondary Education Only
(due to Coordinator by March 1/October 1 prior to Student Teaching)
You will not be permitted to register for the Professional Semester until you meet all of the requirements.

Name___________________________________  RMU ID # _____________________

Mailing Address__________________________________________________________



   __________________________________________________________

Home Phone (     ) ______________________   Cell Phone ________________________

Education program(s) for which you are seeking candidacy status:

_____  Business, Computer & Information Technology Education

_____  Communication Education




_____  English Education 

_____  Mathematics Education


_____
Social Studies 

Semester in which you plan to student teach:

________________________________________________________________________

Date of this application: ____________________________________________________

YOU MUST ATTACH ALL DOCUMENTATION:
Candidates must complete all the requirements listed below prior to the start of the semester in which they plan to student teach.  Students not meeting all of the requirements will no be permitted to enroll in the Professional Semester.
___1.   Admission to candidacy status in an education program at RMU.

Have you been admitted to candidacy status in education at RMU?* __Yes __No*

(*If not, you must submit the Candidacy Status application with all required documentation immediately.)

___2.
A minimum cumulative grade point average of 3.0.  

Your cumulative grade point average: _____________

___3.
Official score report, including all four pages from ETS, indicating passing scores for the Pre-Professional Skills Tests.  (reading, writing, and mathematics exams)  (You must have taken and PASSED the PPST tests for Reading, Writing, and Mathematics.)
___ 4.
Submission of score(s) for the required Praxis II tests (content exams).  Please attach copies of the four pages of your scores from ETS.  Also, if you are registered for any additional tests, please attach a copy of your registration.
___ 5.
Copies of current Act 151 (33) and 34 clearances and FBI Fingerprinting
FIELD EXPERIENCES:  Please verify that you have completed all required field experiences for courses completed with the Field Experiences & Certification Manager.
Approved:

_________________________________

__________________________

Coordinator of Certification Area


Date
NOTE:  Candidates must continue to maintain eligibility even after they have been tentatively approved for registration in the Professional Semester.  Candidates who do not meet the eligibility criteria for the Professional Semester on the first day of that semester will be removed from the class and not permitted to re-enroll until all eligibility criteria have again been met.

1. All students must attach a RMU checksheet to the Student Teaching Application Packet.  Post-bacs should also attach a copy of transcripts.
2. Post-bacs must submit evidence of both their undergraduate GPA and the RMU GPA.

3. All students must answer the following questions:

Have you completed all coursework for your program content area?  Yes _____ No _____

If you have remaining content courses, please list them below and indicate when you plan to complete this coursework.

1.

2.

3.

4.

5.

6.

7.

8.

Have you completed all required professional education courses?  Yes _____ No _____

If you have any remaining education courses, please list them below and indicate when you plan to complete this coursework.

1.

2.

3.

4.

5.

Please list the courses you are currently taking:

1.

2.

3.

4.

5.

6.

Have you completed all required field experiences?  Yes _____ No _____

If you have any remaining field experiences, please list them below and indicate when you plan to complete these field experiences.

1.

2.

3.

4.

5.

6.

7.

8.

9.

Part II:  Request for Student Teaching Assignment

(to be submitted to your Coordinator no later than March 1/October 1 prior
to the semester in which you plan to student teach)
Name
______________________________
Date_____________________________

Current

Address ____________________________________________________________________

Home

Address____________________________________________________________________

Current Phone____________________________
Work Phone ______________________
E-Mail______________________________
Cell Phone ________________________
High school attended _______________________________Year of HS Graduation______

(Students are not permitted to student teach at their alma mater unless they graduated more than 10 years ago.)

I wish to do my student teaching during (circle one) Spring    or    Fall  of   ________.











        (Year)

First Choice:



Second Choice:

Third Choice:

____________________

____________________
____________________

School District


School District

School District

Check the field/s in which you want certification:

Business, Computer &        
________
English 

________

Information Technology


Communication
________

Mathematics


________
Social Studies  
________

Your request for a student teaching site should be submitted to your coordinator by October 1 or March 1 prior to your student teaching term, along with your resume and RMU Student Teaching Information Sheet.
Part III:  Robert Morris University Student Teaching Information
Name:  ____________________________________________________________

Address:  __________________________________________________________

___________________________________________________________________

Home Phone:  __________________
Cell Phone:  _________________________
Area/s of Certification:  ______________________________________________

Special Interest/Hobbies:  ____________________________________________

Member of Athletic Team:  ___________________________________________

Extracurricular College Activities:  ___________________________________

___________________________________________________________________

Memberships in Professional Organizations:  ____________________________

___________________________________________________________________

Briefly outline experiences you have had working with children or young adults.  (Please list the type of activity, group, age and length of each experience.)

Briefly describe why you want to teach in your area of certification.

Part IV:  Resume
You will need to write and submit a resume which the Field Experience/ Certification Manager will send to the school district in which you will be placed.  We have a Resume Writing Tip Sheet available on our website (www.rmu.edu/careercenter >Students > Resources > Tip Sheets > Resume Writing).  If you click on Resume Writing and then Resume Writing Tip Sheet, you will see that the lengthy hard copy handout is broken down on the Internet with links for specific sections.
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