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Introduction

The Instructional Specialist Certification Program at Robert Morris University is based on the University’s mission statement, the vision statement and objectives, as defined below.

Mission Statement

Robert Morris University is an independent, co-educational institution offering high quality undergraduate and graduate degree programs that integrate the liberal arts with professional programs in Business, Applied Sciences, Teacher Education and Communications.

Vision Statement

The University will be a leader among value oriented specialty universities in providing high quality education at moderate cost to qualified students seeking preparation for careers in business, communications, government, education, informatics, engineering, and health related fields.  The University will be known for its innovative curricula, integrating communications and information sciences in all disciplines and providing superior services to students and employers seeking graduate with professionally oriented degrees emphasizing applied knowledge.

To carry out its mission, the University has defined the following objectives:

1. To provide effective undergraduate and graduate programs in business administration, liberal arts, and science disciplines, which enable students to initiate and advance their careers in business, teaching, government and health related fields.

2. To provide relevant continuing education programs, which assist individuals in, career changes, professional growth and life-long learning – primarily in business related fields.

3. To provide and facilitate instructional services to business, educational, social and civic agencies.

4. To provide an academic environment that integrates liberal and professional learning; promotes the acquisition of both general and specialized knowledge; and helps students develop abilities and skills in problem solving, generating, analyzing and synthesizing knowledge.

5. To provide an environment in which the members of the University community are committed to scholarship, diversity of opinion and open communication in order to encourage intellectual, social, personal and professional growth.

6. To provide students with practical experiences in business, government, health and education in order to enhance their studies in the majors that they have selected.

Instructional Technology Specialist

Certificate Program

Admissions Committee

The Admissions Committee for the Instructional Technology Specialist Certificate Program will be comprised of the following individuals:

1. Department Head of Secondary Education and Graduate Studies.

2. Education Program Coordinators.  (English, Communications, Mathematics, Social Studies, Business Education and Elementary Education)

3. One representative of the Graduate Enrollment Office.

Duties of the Admissions Committee:

1. Review the entrance portfolios presented by prospective ITS candidates and determine whether or not the candidates are accepted unconditionally, accepted conditionally or not accepted into the program.

2. Review the portfolios presented by conditionally accepted ITS candidates who believe they have met the conditions for acceptance to determine whether or not their conditional status can be changed to unconditional.

3. Review the portfolios presented by ITS candidates at the end of their programs to determine whether or not the candidates have met the requirements of the program and can be recommended for ITS certification.
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Role of the Advisor

Upon acceptance into the Instructional Technology Specialist Program, each candidate for certification will be assigned an advisor.  This advisor will work with the candidate throughout the course of their program at Robert Morris University.

The advisor will:

1. Assist the candidate in making formal application to the Robert Morris University Graduate Enrollment Office.

NOTE:
 Admission to this program and admission to the IL Master’s program must be done separately.  Students may enroll for both concurrently or may only enroll in the ITS Certificate Program.  Advisors and students should work with the Graduate Enrollment Office to be certain that all requirements are met.

2. Assist a conditionally admitted candidate in completing requirements needed to remove their conditional status.

3. Direct the candidate to register for required courses, monitor the candidate’s progress to assure that the cumulative q.p.a. is maintained at 3.0 or better, and assist the candidate in choosing and executing class projects that meet the requirements of the exit portfolio.

4. Assist the candidate in selecting a site for the internship and supervise the candidate during the internship.

5. Schedule and attend a portfolio presentation with the Admissions Committee when the candidate has met all academic requirements for the certification program.

Entrance Requirements for

ITS CERTIFICATION

	Criteria
	Documentation

	1.  Bachelor’s Degree.
	1.  Official transcript.

	2.  Candidate’s letter of application.
	2.  Submitted via email.

	3.  Three letters of recommendation from     

     individuals with knowledge of the     

     candidate’s professional preparation and   

     potential for growth.
	3.  Letters documenting candidate’s 

     professional preparation and potential for    

     growth.



	4.  Working knowledge of word processing, 

     spreadsheet, database, presentation  

     graphics.
	4.  Printed and electronic copies of work in 

     each type of software or evidence of 

     relevant course work on transcript.

	5.  Experience in a networked computer 

     environment.
	5.  Candidate’s or observer’s written summary 

     of experiences.

	6.  Working knowledge of research 

     methodologies using on-line resources.


	6.  Papers written for college courses or other 

     publications, annotated lists of on-line  

     resources, other documentation.

	7.  Basic Internet literacy.


	7.  Correspondence with Admissions 

     Committee via email.

	8.  Ability to use various instructional 

     technology delivery systems, including  

     print and non-print resources.
	8. Sample unit or lesson plans or training 

    curricula that make use of various delivery 

    modalities.
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Timeline for Admission, Retention and Completion of Program Requirements

1. Candidate submits letter of intent to Admissions Committee.

2. Candidate prepares entrance portfolio and presents contents in interview with Admissions Committee.

3. Once accepted by the Admissions Committee, the candidate is assigned an advisor and makes formal application to the Robert Morris University Graduate Enrollment Office.

4. The advisor assists the candidate in removing any conditions for enrollment.

5. The Advisor directs the candidate to register for required courses, monitors the candidate’s progress to assure that the cumulative q.p.a. is maintained at 3.0 or better, and assists the candidate in choosing and executing class projects that meet requirements for the exit portfolio.  

6. The Advisor assists the candidate in selecting a site for the internship and supervises the candidate during the internship.

7. When all academic requirements have been met, the Advisor schedules a portfolio presentation during which the candidate describes and evaluates the components of their portfolio to the Admissions Committee.  If the portfolio is acceptable, the Admissions Committee recommends the candidate for certification.  If the portfolio is not acceptable, the candidate must revise the portfolio until it is acceptable to the Admissions Committee.  Candidates will not be recommended for certification until the Admissions Committee has accepted the exit portfolio.

Instructional Technology Specialist

Certification Program

Entrance Portfolio Evaluation

	Student
	
	Social Security Number
	

	
	Bachelor’s Degree Transcript.

	
	Letter of Application submitted by email.

	
	Three letters of recommendation documenting candidate’s professional preparation and potential for growth.

	
	Letter 1
	
	Letter 2
	
	Letter 3

	
	Printed and electronic copies of work in each of the following types of software or evidence of relevant course work on the transcript.

	
	Word processing
	
	Spreadsheet
	
	Database

	
	Presentation
	
	Graphics
	
	

	
	Candidates or observers written summary of experiences in a networked computer environment.

	
	

	
	Papers written for college courses or other publications, annotated lists of on-line resources, or other documentation indicating a working knowledge of research methodologies.

	
	Correspondence with Admission Committee via email.

	
	

	
	Sample unit or lesson plans or training curricula that make use of various delivery modalities, demonstrating the student’s ability to use various instructional technology delivery systems. (including print and non-print resources)


Committee’s Admission Decision:

	
	Unconditionally admitted to ITS Certificate Program.

	
	Conditionally admitted to ITS Certificate Program.  To remove the conditional admittance status the student must:


	Department Head’s Signature
	
	Date
	

	Advisor assigned:
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Instructional Leadership Master’s Degree Option

Candidates enrolled in the Instructional Technology Specialist Certification Program may also apply for admission to the Instructional Leadership (IL) Master’s program.  Those interested in this option should confer with their advisors and the Graduate Enrollment Office for additional admission information.  Students in the ITS Certification Program are not automatically admitted to the IL Master’s program.

Upon completion of the additional IL admissions requirements and acceptance into the IL program, students in the ITS Certification program will need to complete the following courses in addition to the required ITS courses to fulfill requirements for the IL Master’s degree:

EDUC6010
Theories of Learning and Instruction (3 credits)

EDUC6020
Assessment and Educational Statistics (3 credits)

EDUC6090
Learning Systems and Instructional Decision Making (3 credits)

EDUC6130
Research Seminar (3 credits)

_________
Graduate Elective (3 credits)

_________
Graduate Elective (3 credits)

_________
Graduate Elective (3 credits)

Instructional Technology Specialist
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Curriculum Overview

ITS Specialization Courses

	EDUC6060
	Curriculum Design and Development
	3 credits

	EDUC6100
	Multimedia Design
	3 credits

	EDUC6120
	Instructional Leadership and Management
	3 credits

	EDUC6224
	Video Production for Teachers or EDUC6210 Internet Basic Web Page Design or EDUC6030 Introduction Theory/Practice for Online Education or EDUC6110 Computers in the Classroom
	3 credits

	EDUC7903
	Internship
	3 credits


Instructional Leadership Core Courses

Only those candidates who are earning the M.S. in Instructional Leadership in addition to the Instructional Technology Specialist Certification must complete these courses.

Those earning only the ITS certification do not need to complete these classes.

	EDUC6010
	Theories of Learning and Instruction
	3 credits

	EDUC6020
	Assessment and Educational Statistics
	3 credits

	EDUC6090
	Learning Systems and Instructional Decision-Making
	3 credits

	EDUC6130
	Research Seminar
	3 credits

	
	Graduate Elective
	3 credits

	
	Graduate Elective
	3 credits

	
	Graduate Elective
	3 credits
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Course Descriptions

EDUC6060

Curriculum Design and Development (3 credits)

This course concentrates on the development of effective, practical techniques for establishing curriculums for use in a standards-based education environment.  The course examines the theoretical dimensions of curriculum development and a ten-step curriculum planning process model demonstrating how teachers and school districts can be accountable for the achievement of student outcomes.  The ten-step process assists students in planning how to solve real or simulated curricular problems.  Topics such as curriculum integration, collaborative learning and authentic assessment are addressed to show their connection to curriculum development and outcome-based education planning efforts.  A major requirement of the course is the development of a unit of instruction that focuses on a topic that relates to the students day-to-day classroom teaching experiences.

EDUC6100

Multimedia Design (3 credits)

This course explores issues related to the design, development and implementation of multimedia projects for teaching and training.  Topics include evaluating available multimedia software; discussing multimedia hardware and software development alternatives; using media hardware and software tools for editing graphics, sound and video; and understanding of typical multimedia-related technical issues.   Using instructional design principles, appropriate media elements, the systems approach and simple multimedia development tools provides a basis for multimedia project development.  The course projects allow participants to practice developing teaching and learning applications relevant to individual situations and needs.

EDUC6120

Instructional Leadership and Management (3 credits)

This course emphasizes the theory, and techniques to develop leadership, communication and management skills that teachers need to work with and lead various educational constituencies in a variety of forums such as one-to-one meetings, small groups, committees, conferences and public meetings.  Students focus on the nature of leadership, communication and management; their definitions; and their various styles.  In addition, students adapt leadership, communication and management strategies and techniques to achieve desired outcomes in diverse situations.  Students relate course topics to school and teaching experiences through individual and group activities.

EDUC6210

Internet/Basic Web Page Design (3 credits)

This course gives participants the opportunity to learn proven strategies for finding useful information on the web and for incorporating the Internet into the classroom instruction.  Students will learn to download applications and use them to enhance their Internet and web designing experiences.  Basic HTML concepts will be taught and all participants will create a web page using an HTML editor.

EDUC6224

Video Production for Teachers (3 credits)

This course is one of the special on- and off- campus graduate education courses which can be used only as electives. Information relating to courses in this series may be requested through the Department Head.
EDUC6030

Introduction Theory/Practice for Online Education (3 credits)

This course provides an overview of the e-learning environment including: competing visions of online education, commercial software, professionally developed courseware and online providers, and web based online resources. The course will also involve students in hands-on projects related to the application of e-learning strategies and skills. This course is appropriate for elementary, secondary, and college educators, trainers in development and/or human resources, and others interested in online education. There are no prerequisite courses but basic computer literacy skills will be required. 
EDUC6110

Computers in the Classroom (3 credits)

This course is an introduction to the methods and techniques of teaching with the computer. The course focuses on utilizing computers and peripheral hardware and software in an instructional setting, including networking and systems security. It emphasizes developing teachers' abilities so that they can use computer technology to improve teaching and learning in their classrooms and are able to lead other teachers to do the same. Emphasis is placed on using computers and multimedia hardware and software to promote the development of higher level thinking in all content areas. The course also covers computer-assisted instruction and computer testing. The relationship of the computer to education and society is discussed. 
EDUC7903

Instructional Technology Specialist Internship (3 credits)

This course requires the instructional technology certificate candidate to spend 80 to 100 hours working in a public school setting under the direction of a media specialist or instructional technology specialist.
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Adaptations to Course Requirements

Due to the technology-emphasis in this program, it will be necessary for students enrolled in the ITS certificate program to adapt certain course projects as they complete the requirements for the prescribed courses.  This is necessary in order to meet the state requirements for the ITS certificate.  Students enrolled in the ITS program will complete adapted course requirements instead of the course project (s) assigned to the other students enrolled.  In each case, the project required is very similar to the one required of all the students in the course; it has simply been slightly modified to address the technological emphasis of the program.

Adaptations should be made in these courses:

EDUC6060
Curriculum Design and Development

Course Requirement:  Students complete designated curriculum development activities.

ITS Adaptation:  Curriculum development activities must be related to the development of a technology curriculum or demonstrate integration of technology into other curricula.

EDUC6100
Multimedia Design

Course Requirement:  Over the course of the term it is required that the student prepare two typewritten (word processed) abstracts.  These abstracts are made up of two parts.  The first part is a brief summary of an article taken from the literature on multimedia.  An article can be on multimedia hardware technology, software technology (either finished products or authoring tools), policies and applications.  A different subject matter is required for each abstract.  The second part of the abstract is a discussion/commentary of the article written in your own words expressing your views and opinions.  This abstract should be no more than two pages that are double-spaced.

ITS Adaptation:  Students will complete the assignment as described above.  Abstracts must be word processed, not typewritten.  The articles on which the abstracts are based must relate to selection and use of technology-related materials and techniques relevant to a multi-cultural society.

EDUC6120
Instructional Leadership and Management



Add this objective for all students:

21. Develop competencies needed to provide effective leadership in dealing with 

      teachers, students, administrators, parents and the community.

EDUC6224
Basic Video Production for Teachers

Course Requirement:  Students will design projects and activities appropriate for specific learning objectives in a high school setting.

ITS Adaptation:  Students will design projects and activities appropriate for specific learning objectives, based on PDE Standards for students in grades K-12.


EDUC7903
Instructional Technology Specialist Internship

Add this requirement:  Students must prepare an in-service or workshops on technology issues and then present it at an actual in-service session or an approved Robert Morris University or other conference.
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Exit Portfolio Evaluation

	Student
	
	Social Security Number
	

	
	Evidence that all courses have been completed:

	
	EDUC6060
	
	EDUC6100
	
	EDUC6120
	
	EDUC6224 or EDUC6210 or
EDUC6030 or

EDUC6110

	
	EDUC7903
	
	
	
	
	
	

	
	Cumulative q.p.a. of 3.0 or higher

	

	Standard 1
	Studies of and experiences in media design, production and use, including but not limited to: projected and non-projected graphic production techniques, audio and video production, still and motion photography, information systems and services, computer utilization and application and interactive systems.

	
	
	met
	
	Not met

	
	Comments:

	Standard 2
	Studies in the planning, preparation and execution of technological in-service programs.

	
	
	met
	
	Not met

	
	Comments:

	Standard 3
	Studies in curriculum development and the application of instructional technology in the curriculum.

	
	
	met
	
	Not met

	
	Comments:

	Standard 4
	Studies of group processes that develop leadership techniques for working with teachers, students, administrators, parent groups and the community.

	
	
	met
	
	Not met

	
	Comments:

	Standard 5
	Studies of and experiences in the selection and use of materials and techniques relevant to a multi-cultural society.

	
	
	met
	
	Not met

	
	Comments:

	Standard 6
	Studies of and experiences in research and evaluation of the emerging technologies for application in the educational process.

	
	
	met
	
	Not met

	
	Comments:

	Standard 7
	Studies of and experience in the management and administration of instructional technology programs at the building, district and regional levels, including, planning and utilization of facilities, budgeting, accounting and program reporting, managing information systems, grantsmanship, personnel administration, staff development, public relations, political realities, planning procedures and research application.

	
	
	met
	
	Not met

	
	Comments:

	Standard 8
	Studies of the laws and regulations which govern the selection and utilization of media, including but not limited to:  copyright, censorships, state board regulations, PDE standards and guidelines and local board policies. 

	
	
	met
	
	Not met

	
	Comments

	Standard 9
	Supervised school experience.

	
	
	met
	
	Not met

	
	Comments:

	Committee Recommendation:

	
	
	Recommend for ITS Certification

	
	
	Do not recommend for ITS Certification

	
	
	Indicate deficiencies to be addressed:

	Education Department Head Signature:
	

	Date:
	
	


CSPG No. 78                                                                     Educational Specialist Area Code 1825

July 1, 2004

Certification Staffing Assignment

INSTRUCTIONAL TECHNOLOGY SPECIALIST
The Instructional Technology Specialist certificate area includes the science involved in the

application of knowledge and competency required for the use of instructional technology as it

pertains to aiding staff/administration in educational school settings.

Grade Level Scope of Certificate:

A person holding a valid PA certificate for Instructional Technology Specialist is qualified to

provide technology information to district staff and administrators at grades K through 12.

Certification Assignment:

An educator holding a valid PA certificate for Instructional Technology Specialist is qualified to

provide curricular advisement on the application of instructional technology into curricular

planning and instructional design to the curriculum supervisor and other school administrative

staff.

Special Considerations:

An educator certified in this field may provide school staff development services regarding their

collegial studies/skills.

Individuals/staff providing technology services at districts that are not distinctly

assigned job duties on the integration of technology into curricular planning/instructional

design do not require certification.

Restrictions:

The certified Instructional Technology Specialist is not a classroom or student instructor.

References:

PA Public School Code: 
§1202

§1212

§1604

22 PA Code: Chapter 4: 
§4.22

§4.23

§4.31

Chapter 49: 


§49.11

§49.81
THIS REVISION SUPERSEDES ALL EARLIER CSPG’S CARRYING THIS NUMBER AND/OR

ADDRESSING THIS SUBJECT. PREVIOUS PRINTING DATES ON THIS SUBJECT: 1973, 3/75, 3/78, 2/82, 1/87

Instructional Technology Specialist Certificate Program

Exit Criteria and Additional Requirements

Exit Criteria

Exit competencies and criteria for the ITS certification program are based on the state requirements for certification in that field.  Candidates must meet the following criteria to be recommended for ITS certification:

1. 3.00 cumulative grade point average, calculated using all required ITS courses.

2. “C” grade or higher in all program courses.

3. Satisfactory completion of the ITS Internship.

4. Passing scores for the Praxis I (PPSTs).

5. Satisfactory presentation of a portfolio demonstrating mastery of exit competencies.

Tuberculosis Test

The State Department of Education requires that each person participating in school activities provide the school administrator with a report showing a negative tuberculin test.  Students residing on campus may make arrangements with the school nurse; students commuting to campus should see their personal physician.  This report should be brought to the Education Office where a copy will be made for the student’s folder.  This report is valid for one year.

Act 34 Clearance

tc \l1 "ACT 34 CLEARANCE
Before completing any field experiences, candidates must be aware of the mandate from the Pennsylvania Department of Education, which states that candidates must undergo criminal background checks.

To ensure that each student has the proper clearances, we require that the official clearance forms be presented to the Field Experiences & Certification Manager before completing any field experiences.

Background checks are valid for one year from the date of issue.

To obtain the required Act 34 Clearance, students must complete the following procedure:

Procedure for Pennsylvania Residents
1.  Go online to http://www.psp.state.pa.us.


Click on “Criminal History Request.”


Click on “Patch Application Website.”


Click on “Submit a New Record Check.”

2.  You will need a credit card since there is a $10 fee for processing your request that will be taken online.

3.  Print the summary of the record check.
The applicant (candidate) should bring the original of the clearance form to the Field Experiences & Certification Manager so that a copy can be made for the candidate’s file.
Procedure for Non-Residents of PA
Non-residents must undergo both the Pennsylvania State Police/FBI background check and the State Police/FBI checks in their home states.

ACT 33/151 CLEARANCEtc \l1 "ACT 33/151 CLEARANCE
       Before completing any field experiences, candidates must present to the Field Experiences & Certification Manager an official copy of the ACT 33/151 Pennsylvania Child Abuse History Clearance.  Applications are available in the Education Office or at a State Police barracks.  Candidates must complete the form and submit it with a money order for ten dollars ($10.00) made payable to the Department of Public Welfare. Send the form to Childline and Abuse Registry, Department of Public Welfare, P.O. Box 8170, Harrisburg, PA 17105-8170.

Phone: 717/783-6211.

It takes approximately 4 - 6 weeks for Pennsylvania agencies to return clearances.
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